MyrununansHoe kasentoe o0meobpazoBarensHoe YUpexaeHue
«Cpenusis obmeobpasoBaresbHast mKko)TE! Ne 7 am.M.Topekoroy
TOPOJICKOTO OKpyra «ropox Kussspy.

INOJIOXKEHUE
06 06paboTke mepconabHBIX AAHHBIX paboTauko MKOY COIIIl No7

1. O6mmue monoskenust

1.1. Hacrosimee mosnoskenne 06 00paboTKe NepCOHaNTBHBIX HaHHbIX paborarkoB MKOV
COIII Ne7 (nanee — Honoxenne) pazpaborano s COOTBETCTBUH ¢ DeIepanibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obpasoBanuu B Poceniickoi Denepanuny, DenepanbHbiM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O [ICPCOHANIBHBIX JIAHHBIX)», HHBIMH ¢benepansaBIME 1
PCTHOHAILHBIMU HOPMATHBHBIMH aKTAMH B chepe 3ammTEI IEpCORANTBHEX JIAHHBIX,
TIOJIMTHKOH 00paboTKH MepCOHATBHBIX TaHHEIX MKOY COIII No7

1.2. TTonoxenne ONPENCIISCT NOPSIOK PaGOThI C MEPCOHANBHEIMH AanHeiMu B MKOVY COII1
Ne7 (nanee — [Ixona) couckareneii Ha BaKaHTHBIE I0JKHOCTH, PabOTHHKOB, B TOM uHce
ObIBIINX, BX PO/ICTBEHHHUKOB, a TaK)Ke rapaHTHH KOH(HICHUHATBHOCTH JTHYHO}
HH(popMmarHy, KOTOpyIO comckareny u paGoTHHKH npenocrasisitor [lkone,

1.3. Hexnsto Ionosxenns spnsercs 3alllUTa MePCOHANBHBIX JTaHHBIX COHCKaTenei, paboTHHKOR
U UX POJICTBEHHHUKOB OT HCIPaBOMEPHOT0 WITH CITy9aifHOTo AI0CTyTIa, YHHYTOXEHMSI,

JEeHCTBHIA,

2. enn o6paGorkn TEPCOHAILHBIX TAHHBIX, HX KATErOpHH 1 nepeveHb, KATeropuu
Cy0BeKTOB, nepcoHaaLHbIE AAAHHbIE KOTOPRIX 00pabaTbiBajoTes, CIoCo0bI, CPOKH HX
00paGoTkn 1 Xpanenus, TIOPSIIOK YHHYTOXKEHHS IePCOHATBLHBIX JAHHBIX

1. eas 06paGorkn: OpPraHM3anus Tpyaoycrpoiicrea KanauaaTos Ha paGory
(conckareneii)

Kareropun Ilepconanburie nannmre Crenmansnsie
JTaHHBIX JIaHHBIE
[lepeyens *  dammmms, nms, OTYECTBO; Ceenenns o cocrosamy
JIAHHBIX e TI0IT; 3JI0POBbsI
* TPaXXJaHCTBO;
* JlaTa M MECTO POXKICHHS; J




* u3o0paxkenne (pororpadus);

* TACIOpPTHBIE JaHHbIE;

® @JPEC perucTpamiu mo mMecry
XKHTETbCTRA;

* aapec dpakTuyeckoro IPOKUBAHUS;

* KOHTAaKTHBIE J[aHHEbIE;

* CTpaxoBoii Homep
HHBHIyaJIbHOTO JIMIIEBOTO CYyeTa
(CHUJIC);

® CBEJEeHHs 06 obpasoBanun,
KBanmdukarmy,
MpodeccHoranbHOI MoaroToBKe X
ITOBBIIIIEHHH KBATH(pHKAIHH;

* CeMeiHOe moNoXKeHue, Hamyme
JIETeH, pOICTBEHHBIE CBSI3H;

® CBEJICHHUS O TPYIOBOI
ACATEIIBHOCTH, B TOM YHCIIe
HaH4ue moompenwui,
HarpaxxieHuit u (um)
AUCHHUIUTHHAPHBIX B3bICKaHMIi;

* JIAHHBIC O perucTparnuu Gpaka;

® CBCICHHS O BOHHCKOM yyere;

* CBeJeHHs 06 HHBAJIHTHOCTH;

* CBCJACHHMS O CymuMOCTH,
IIPUBJIEYCHUH K YIOJIOBHOI]
OTBETCTBEHHOCTH;

® MHHBIC IEPCOHATIBHEIE TaHHbIE,
HPEAOCTaBIIIEMBIE COMCKATEISIMI
110 UX YKeJIaHHFO

Kateropun
cyObexToB

Kannunarer na pabory (comckaremn)

Crioco6er
00paborku

ABTOMaTH3MpOBaHHas 00paboTka u Ge3 CPC/ICTB aBTOMATH3AI[HH

Cpoku
00pabotku

B teuenue cpoxa, HE0OX0MMoro uis PacCMOTpeHyst KaH I aaTyper
COMCKATEIIS M 3aKIIOYCHUS TPYLOBOTO JI0roBOpa

Cpokn
XpaHEHHS

B reuenue cpoxa, YCTAHOBIICHHOIO HOMEHKIIATY DOt Jiet B 3aBHCHMOCTH OT
THIIA IOKYMEHTa, B KOTOPOM COACpIKaTCs MepcoHATBHBIC JTaHHBIE, B TOM
"HCIIC JUIS aHKETHI (pe3ioMe) concKaTes — 30 nueit

IMopsinox
YHHYTOXKECHHUS

B coorBercrBHu ¢ Hopsnkom yumaroxenus u obe3nmmuuBanms
ICPCOHANBHBIX TaHHBIX [1IKkoTET B 3aBHCHMOCTH OT THIIA HOCHTEJIsI
NEPCOHANIBHBIX JaHHBIX

2. eas 06padoricn: BBINOIHEHHs PyHKImii 1 mostHoMoqmij paboroaparens B TPYIA0BBIX
OTHOINEHHSIX, B TOM YHCJIe o0sI3aHHOCTeI Mo OXpaHe Tpyaa

Kareropuu

Ilepconanbnbie nannpe Crennanpbueie buomempuueckue




JTAHHBIX MIEPCOHAIIBHBIC | NEPCOHANIbHbBLE
JTAHHBIC Oaumuble

[Tepedens dbamuHs, UM, OTYECTBO; Caenenust o H3zobpaoicerue Ha

JTaHHBIX TI0JT; COCTOSIHUH gomo u
rPaXAHCTBO; 3JI0POBbSI 8UOE03aANUCH,
JlaTa ¥ MECTO POIKICHUS; NOIYYEHHBIX C
n300pakeHune Kamep HabaoOeHus
(pororpadus);

MacIOPTHHIE JIaHHBIE;
aJIpec perucTpariy 1o
MECTY XKHUTEIbCTBA;

anpec (hakTUYECKOTro
TIPOXKUBAHUS;

KOHTaKTHBIC JIaHHBIE,
WHUBHYaJIbHBIH HOMEP
HaJIOTOTUIATE bIIMKA,;
CTpaxoBOW HOMEP
VHIHBH/IyaIbHOTO
nunesoro cuera (CHUJIC);
cBeneHust 06 oOpazoBanum,
KByt UKaAIIMH,
npodeccHoHaIbHON
MOJrOTOBKE M TOBBIIICHHH
KBaJTH(pHKAIAH;

ceMeiHOe IT0JIOKEHHE,
HaJIM9Iue JIeTeH,
POJICTBEHHBIE CBSI3H;
CBEJICHHUsI O TPYJAOBOM
JIeSITEIIbHOCTH, B TOM
YHCJIC HATHYUE
NOOIIPEHUHN, HarpakJIeHHH
W (M) JUCHUTUIMHAPHBIX
B3BICKAHUI;

JIaHHBIE O PETUCTpALH
Opaxka;

CBEJICHHUSI O BOMHCKOM
yuere;

cBeneHus 00
MHBAJIUIHOCTH;

cBefieHUs 00 yaepKaHuU
AJIMMEHTOB;

CBEJIEHHS O JIOXOJIE C
HpeBIAYIIEro MecTa
paboTsl;

CBEJICHUS O CYZMMOCTH,
MIPUBJICYEHUH K YTOJIOBHOH
OTBETCTBEHHOCTH;

WHBIE TIEPCOHAIBHBIC
JTaHHBIE, NIPEI0CTABIISIEMbIE




ﬁ paboTHUKaMH B
COOTBETCTBHUH C
TpeGOBaHUAMHE TPYI0BOTO
3aKOHOATEeNbCTBA
Kareropuu PaboTHUKH, UX POJCTBCHHHKH
CyOBEKTOB
CriocoOpbl ABTOMaTH3MpOBaHHas 06padoTKa 1 Ge3 cpe/IcTB aBTOMATH3aI|H, B TOM
obpaboTKn YHCIIC!
e MOJyYEHHE MEPCOHATIBHBIX JTAHHBIX B YCTHOM ¥ MACHMEHHOH bopme
HENOCPE/ICTBEHHO OT CYOBEKTOB MIEpPCOHATBHBIX TAHHBIX;
e BHECEHHS TIEPCOHATBHBIX IaHHBIX B XKYyPHATIBI, peecTphl 1
HH(OPMAIMOHHBIC CHCTEMBI H noxymeHTbI [IKOITBI
Cpoxu B TeueHue CPOKa JEHCTBUS TPYI0BOIO 10r0BOpA
oOpaboTkH
Cpoxu B TedeHME CPOKA, YCTAHOBJICHHOTO HOMEHKJIaTypO# JIeJT B 3aBUCHMOCTH OT
XpaHEHUs THNA JJOKYMEHTa, B KOTOPOM COZICPKATCH TIepCOHAJBHEIC IAHHBIE, B TOM
umerte B cocTase JTuuHbIX Aen — 50 mer
[Topsinok B coorBercTBUH ¢ [TOpsSIKOM YHUUTOKCHHSA 1 o0e3nIuBaHus
YHHUTOXKCHHS | IEPCOHANBHBIX JIAHHBIX [11KOJTBI B 3aBUCHMOCTH OT THIIA HOCHTEIIA
MEpPCOHAIBHBIX TAHHBIX

3. Ilean 00paboTKH: peann3anus rPakIAHCKO-TIPABOBRIX I0T0OBOPOB, CTOPOHOH,
BBITOIONPHOBPETATEIEM HIIH [0y aTeIeM koropbix siysiercst [lkosa

Kareropuu [lepcoHANBHBIC IAHHBIC
JIaHHBIX
[TepedeHb o (hamumus, UMS, OTHECTBO;
JIAaHHBIX e [IaCIOPTHBIE JIAHHBIC,
e ajpec perHcTparyy u (W) (akTHIECKOTO IPOKUBAHUS;
e KOHTAKTHBIC JAHHBIC,
o WHIMBHAYATbHbIA HOMEP HATOTOTIIATE/IbIIAKA;
¢ CTPaxoBO¥ HOMED HHIMBHIYATBHOTO smmnesoro cuera (CHUJIC);
e HOMEp pacueTHOro CYeTa;
o HOMep OAHKOBCKOH KapThL;
e WHBIC IEPCOHATHHBIC IAHHBIC, ITPEIOCTABISCMBIC (GU3HIECKUMH
[THIaMH, HeoOXO0IMMBIE TSl 3aKIIOUCHNS 1 HCTIOJTHEHHA
JIOTOBOPOB
Kareropun KOHTpareHThl, MApTHEPBI, CTOPOHEI I0TOBOPA
CyOBEKTOB
Crioco0s1 ABTOMaTH3UpOBaHHas 00paboTKa i Oe3 cpeacTs aBTOMATH3alMH, B TOM
o0paboTkH 4‘




HHUCIIE:

* TIOMYHCHHE ICPCOHANTBHBIX IAHHBIX B YCTHON M TIHCHMEHHOI bopme
HCTIOCPE/ICTBEHHO OT CYOBEKTOB MEPCOHATBHEIX JIAHHBIX;

® BHCCCHUS NICPCOHANBHBIX IAHHBIX B 5KYPHAIIBI, peecTpsI u
HH(POPMALHOHHEIE CHCTEMBI 1 HOKyMeHTHI [11kos1h1

Cpoxu B teuenne cpoxka, Heo6xommmoro UL HCTIOTHCHUS 3aKJTFOYEHHOTO JIOTOBOpa
obpaborku

Cpoku B Teuenmne cpoka, YCTaHOBJICHHOTO HOMEHKIIATYpOif JIeN B 3aBHCHMOCTH oT
XpaHeHHs! THIIA IOKYMEHTa, B KOTOPOM COIEpKaTCst NIEPCOHAIBHBIE JIaHHBIE

[Topsimok B coorsercrBuu ¢ Iopsiakom YHHYTOXEHHUS ¥ 00€3THIHBaHNS
YHHUITOXKEHHUS | IEPCOHANBHBIX MaHHbIX 11IKOIE B 3aBHCHUMOCTH OT THIIA HOCHTEJIS

IIE€PCOHANIBHBIX MaHHBIX

3. Coop, o6paboTka n XPaHEHHE NEePCOHATBHBIX JAHHBIX

3.1. C60p nepcoHaNbHBIX TaHHEIX COHCKATEJICH OCYIIECTBISIET NOKHOCTHOE JIHTIO komsr,
KOTOpoMy mopy4eH noabop KaipoB, B TOM YHcIie 13 obmeocTyn o nHpopMamuH o
COHCKATENIAX B HHTEPHETE.

3.2. C60p nepcoHambHBIX JaHHbIX PabOTHHKOB OCyIeCTBIIsIeT PabOTHHUK, Ha3HAYCHHBIH
AMPEKTOPOM, y camux paboTHHKOB. Ecim nepconabHbie JlaHHbIe pabOTHHKA MOYKHO
TOJTYIHTh TOJIBKO y TpeThhX Jin, IlIkosa yBetoMseT 06 9TOM paboTHHKa  Gepet y Hero
[THCEMEHHOE COIJIaCHe Ha MOJIyYEHHE JaHHBbIX.

3.3. C6op NIEPCOHATBHBIX JAHHBIX POJCTBEHHUKOR paboTHuKa OCYILIECTBIISAETCS CO CIJIOB
paboTHHKa ¥ H3 AOKYMCHTOB, KOTOPBIE IPE/IOCTABHIT pabOTHHK.

3.4. O6paboTka nepcoHaTHHBIX AAGHHBIX COHCKATeNIeH BEAECTCS HCKIIOUUTENBHO B 1eIIsSX
OTPEACIICHHS BOSMOXKHOCTH HX TPYAOYCTPOHCTBA.

3.5. O6paboTka nepcoraTbHBX AQHHBIX PAOOTHUKOB BENETCS HCKITFOYHTEILHO B HEJX
obecrieueHus cobIoneH s 3aKoHozaTenbeTBa PO, conelicTBust paGoTHHKAM B
TPYZIOYCTpOHCTBE, IIOTydeHHH 06pa3oBaHys, IPOJIBIDKEHHH 110 CITy)KOe, 00ecneyeHus ux
JIMYHOH 6e30MaCHOCTH M COXPaHHOCTH HMYIIECTBA, KOHTPOJISt KOJTMYECTBA M KAYECTBA
BBIIOJIHAEMOH MU paGoTEL.

3.6. O6paboTka nepcoHamTBHEIX AAQHHBIX POJICTBEHHUKOB PaGOTHHKOB BEJICTCS
HUCKIIIOYUTEIIBHO B IEJIAX 00eCIeueHus COOJTIONICHHUS 3aKOHOIATETHCTRA P®, peanuzanuu
npaB pabOTHHUKOB, TIPEYCMOTPEHHBIX TPY/IOBBIM 3aKOHOAATETHCTBOM H WHBIMH aKTaMHu,
COZEPKAMMMHI HOPMBI TPY/I0BOTO MpaBa.

3.7. C6op u o6paGoTka TICPCOHATILHBIX TAaHHBIX, KOTOPHIE OTHOCSTCS K CITCHAJIBHOMH
KaTeropuu (CBeIECHHUs 0 PacoBoO, HAIMOHAIEHOH IIPUHAIICIKHOCTH, ITOJIHTHYECKIX




B3MINAX, PENTMTHO3HBIX HITH UITOCODCKHX yOexIeHusX, cocTosHII 3/I0POBBS, HHTUMHOI
XKM3HH) BO3MOXKHBI TOJIBKO C COTIACHST CyOBeKTa MepCoHaNBHBIX JAHHBIX THGO B ciryyasix,
YCTAHOBJICHHBIX 3aKOHONATENECTBOM O IIEPCOHANBHBIX JIQHHBIX.

3.8. C6op u o6paGoTka HICPCOHATbHBIX IAHHBIX POACTBEHHUKOB PabOTHHKOB, KOTOpHIE
OTHOCATCS K CIIeHANbHOM KaTeropuu (cBezteHust 0 pacoBoi, HallHOHAJILHOM
TPHHAUICIKHOCTH, TIOJINTHYECKUX B3IJISIAAX, PCIIMTHO3HBIX HIIH PHITOCOPCKHX yOexneHusx,
COCTOSHHH 3710POBbSI, HHTHMHOM JKHM3HH), He JIOIyCKaloTCs.

3.9. C6op u o6paboTka TICPCOHANEHBIX TAHHBIX COMCKaTeNelt, pabOTHHKOB 1 HX
POZICTBEHHHKOB O YJICHCTBE B OOIECTBEHHBIX O0BEIMHEHUSX HiTH po(Cor03HOM
ACATEIEHOCTH HE JIOMYCKAIOTCS, 33 HCKITIOUCHUEM CITy9aeB, MPelyCMOTPEHHBIX
benepansubvEI 3aKkoraMY.

3.10. JInunsie nena, TPYZOBBIC M MEIMIIHHCKHE KHHKKH PabOTHHKOB XpaHATcs B OyManHOM
BHJIE B ITalikax B KaOWHETE AMPEKTOpa B CIEIHATLHO OTBCICHHOM CeKLMH celida,
obecneunBaromero 3amury or HECaHKIMOHMPOBAHHOTO JIOCTYTIA.

3.11. TokymeHTHL, COACpXaIe JINYHYIO HHPOPMALIHIO 0 paboTHHKe, KpOMeE YKa3aHHEIX B
mynkTe 3.10 [Tonoxenus, xpausres B OymaxkHOM BHJIE B OT/ETE KaJIpOB U B 3JIEKTPOHHOM
BHJIC B HH(OPMALIHOHHBIX cHCTeMax: « /(- 3apnnama u xadpuery, «1C: Bubnuomexay,
«Inexmponnvili OHeeHuK .

3.12. JlokymenTs1 conckaress, KOTOPBIH He ObLT TPYNOYCTPOCH, YHHUTOKAIOTCS B TEUCHHE
30 oneii ¢ momenTa NPHHATHS pEeIIeHus 06 oTKase B TPYIOYCTPOHCTBE.

3.13. JlokymeHTs, COACPIKaINe MEPCOHAIILHBIE JIAHHBIC PabOTHHKOB M POJICTBEHHUKOR
paboTHHKOB, MoTesKAT XPaHCHHIO H YHHUTOXEHHIO B CPOKH H B Hopsizike,
TIPEYyCMOTPEHHBIC HOMEHKJIATY POt JIe 1 APXHBHBIM 3aKOHOIATETLCTBOM Pd.

3.14. PaGoTHukH Bripase TpeGOBATh HCKITIOUECHHUS HITH HCIIPABJICHUS HEBEPHBIX UITH
HCTIOJIHBIX NIEPCOHAIIBHBIX JIAHHBIX, @ TAKKe J@HHBIX, 00pabOTaHHbIX C HAPYIICHHAMK
TpeboBannit TpymoBoro xoxexca wim uHoro benepanbroro 3akona,

3.15. llepconansusie nanusie OLCHOYHOro XapakTepa pabOTHHK BIIpaBe JOMOIHATE
3a5BJICHUEM, BBIPQKAIOLIHM €0 COOCTBEHHYIO TOUKY 3peHHs.,

3.16. ITo mpebosanuo pabomnuka Ilxona o6s3ana uzeecmums 6Cex 1y, Komopwvim panee
Ovlu coobuyenvi nesepnvie wiu HENONHbIE NePCoHanbHbBIE OanHble 5MO20 pabomuuka, 06o
6CeX NPOU3BEOCHHBIX 8 HUX UCKTIOYEHUAX, UCHPABNEHUAX UTU OONONHEHUSX.

4. locTyn K nepcoHaIbHBIM AaHHBIM

4.1. Tocryn TICPCOHANILHBIM JAHHBIM COUCKATEIS, pabOTHHKOB U HX POJACTBEHHHUKOB HMeeT
JHUPEKTOP B MTOJTHOM 0OBEME,

4.2. Tlepeuens PabOTHHKOB, JIONYIEHHBIX K 00paboTKe MepCORANBHBIX TAHHEIX
CoHcKarene, pabOTHUKOB U HX POJICTBEHHHKOB, YTBEPKIAETCS TTPHKAZ0M JUPEKTOpA.

S. Ilepenaya nepcona bHBIX AaHHBIX



* AU NPCAYIPEKACHHS YIPO3BI KH3HH 1 3AOPOBBIO CYOBEKTa IEPCOHANEHEIX
HAAHHBIX, CCITH IOy YHTb TaKOe coracue HEBO3MOXKHO;

* JUIA CTaTHCTHYECKHX WITH HCCIICI0BaTeNIbCKHX 11eIei (pu obesmrunBanmn);

* B CIydasx, HanpsMyio TIPENyCMOTpPeHHBIX (enepanbsabmMu 3aKOHammy.

6. MepsI o6ecnieuenns Oesonacnocrn NEPCOHANIBHBIX IaHHBIX

6.1. K ocHOBHBEIM Mepam obecniederns GesomacHocTy NEPCOHANBHBIX MaHHEIX B [11koe
OTHOCSTCS:

JaHHBIX, 00yueHme u HHCTPYKTaX paboTHHKOB, BHYTPCHHHIH KOHTPOITH 3a coGmosieHnem B
IlIkone TpeGosanmii 34KOHOIATENLCTBA K 3amuTe NICPCOHAIBHEIX JAaHHBIX,

6.1.2. U3nanue nommuruiy 06paboTku nepconabHbIx AQHHBIX H JIOKAJIBHBIX aKTOB 10
BOMpocam 06paGoTku mepconansuprx JaHHBIX.



IIePCOHAILHBIX JaHHBIX,

6.1.5. Vyer MaTCpHaNbHBIX HOCHTENEl] IIEPCOHANIBHEIX JIAHHBIX,

6.1.8. BHyTpenuuii KOHTPOJIb COOTBETCTBHS 00paboTku nepconasHEx JTaHHBIX
TpeboBaHmAM 3aKOHO/IaTe IBCTRA,

6.1.11. O6ecnieucnue B3aUMOIeHCTBIS ¢ FOCYMapCTBEHHOM crucTeMoif oOHapykeHwus,
NPENYNPEXRICHUS 1 JTHKBUJIAIMH TIOCIIECTBHIL KOMITBIOTEpPHEIX aTak Ha HHDOPManuoHHkre
pecypcer PO, Bxroyag HHpOpMHpPOBaHue o KOMITBIOTEPHBIX MHIM/IEHTaX, TOBJIEKIITHX
HETIpaBOMEPHy10 epetavy (mpenocrasnenme, paclipoctpanenue, nocryi) NEPCOHAIBHBIX
AQHHBIX, B IIOPSI/IKE, ONpeeIeHHOM denepansasmv OPraHOM HMCHOJIHHTENLHO BIIACTH,
YIOITHOMOYEHHBIM B 06J1aCTH obecrieuenus Oe3onacHocTH,

7. OTBererBennOCTE

7.2. MopansHbiit BPCAL, IPHYMHEHHBIH CoMcKaTesm ga BAKAHTHBIE OJDKHOCTH, paboTHuKawm,
B TOM 1HcIte OBIBIINM, 1 Hx POICTBEHHUKAM BeieicTBHe HapyIeHus uX 1paB, HapymeHus
TIpaBuIT 06paboTKH MepcoHasHEX AAHHBIX, & TaKKe HeCOBITIoIeH s TpeboBaHmii k 3ammure
[ICPCOHANBHBIX NAHHBIX, TIOICKHT BO3MCIICHUIO B MOpsijike W Ha YCIIOBHSIX,
TPENYCMOTPEHHBIX 3aKOHOIATEITHCTBOM P®. Bosmemenne MOpaJIbHOTO Bpea
OCYIIECTBIISETCS HE3aBHCHMO OT BO3MEIIEHHUs HMyIIeCTBEHHOTO Bpeia.



