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1. 1.Bubnuoreka ABNIAETCA CTPYKTYPHBIM NOAPa3AeICHUENM OCHOBHOM 00pa30BaTENbHOM MIKOJIbI
(mayiee — mKoJa), y4aCTBYIOIIMM B y4eOHO-BOCIIUTATEILHOM MPOIIECCE B LEIAX
ofecrieueHns. MpaBa y4aCTHUKOB 00pa30BaTeNpHOro NpoLecca Ha OeCIIaTHOE MTOIb30BaHUE
6ubIHOTEYHO-MH(OPMALIMOHHBIMY PECYPCAMU.
1.2. JesTensHoCcTh OMOIHOTEKH (aiee — IKOoJAbHast OMOIHOTEKa) OTPaXkaeTCsl B yCTaBe IUKOJIBI.
1.3. Ilenu mKoIbHOM OUOIMOTEKH COOTHOCITCS C LIEISMU IIKONBL: (pOopMUpOBaHUE 00IIEH
KYJBTYPHI IHIHOCTH 00YJarOMKXCs Ha OCHOBE YCBOSHHA 00513aTeIbHOr0 MUHUMYMa
coeprkanus o0Ieo6pa3oBaTENbHEIX IPOrPaMM, X afalTallks K XKU3HU B 001IECTBE, CO3aHue
OCHOBBI JUIsSt OCO3HAHHOTO BHIOOPA U IOCIEAYIOUIEr0 OCBOESHUS TPOPECCUOHANBHBIX
00pa3oBaTeIbHBIX IPOrpPaMM.
1.4. IxonpHast OUOMUOTEKA PYKOBOJICTBYETCS B CBOEH NEATENBHOCTH (eepaibHbIMU 3aKOHAMU,
yKasaMu 1 pacnopspkeHusMu [pesunenta Poccuiickoit denepanuy, NOCTaHOBIECHUAMH U
pacnopspxerusamu [Ipasurenscra Poceutickoit Penepannu, pemesusMu MuHuCTEpCTBa
oOpaszoBanus Poccutickoil denepanuiv, HHCTPYKIUSIMU MuHUCTEPCTBA MHOCTPAHHBIX €]
Poccuiickoit ®enepaniuy, ycTaBOM IIKOJIBL, TOJIOKEHHEM 0 OMOIMOTEKE, YTBEPKICHHBIM
JMPEKTOPOM ILKOJBI.
1.5. TTopsixoK NOIB30BaHUS UCTOYHUKAMU HH(GOpMaUMK, IEPEYEHb OCHOBHBIX YCIIYT U YCIOBHUS
UX TIPeJIoCTaBaenus onpeaeinsatores IlonoxxkenueM o mkonpHOH onbnuoreke U Ilpasuiamu
MOJIB30BAHMS MKOJXBHOM OUONMOTEKON, YTBEPKICHHBIME TUPEKTOPOM IIKOJIBI.
1.6. IlIxona HeCceT OTBETCTBEHHOCTD 3a JOCTYITHOCTh U Ka4eCTBO OMOJIMOTEYHO-
HH()OPMAIMOHHOTO 00CTy)KMBaHHs OUOIMOTEKH.
1.7. Opraunzanust 00CIyKHUBaHUs YYaCTHUKOB 00pa30oBaTEIbHOr0 MPOLECcca NPON3BOAUTCS B
COOTBETCTBHM C MPaBUJIaMU TEXHUKU OE30MIaCHOCTH M IPOTHUBONOKAPHBIMH, CAHUTAPHO-
T'UTHEHNYECKUMU TPEeOOBAHUSAMU.
I1. OcHoBHBIE 3aaun
2.1. OCHOBHBIMH 33/lauaMH IIKOJIbHON OMONHOTEKU SIBIISFOTCS:
a) obecrieueHye y4aCTHIKaM 00pa30BaTeNbHOro npouecca — 00yJarommMest, eJarornueckum
pabOTHHKAM, POUTENSAM (MHBIM 3aKOHHBIM IIpeICTaBUTENsIM) 00yJaromuxcs (anee —
IIOJIH30BATENISIM ) — JIOCTYIa K HHQOpMAaLK, 3HAHUIM, UAESIM, KyJIbTYPHBIM LIEHHOCTAM
NOCPEICTBOM HCIIOJIB30BaHUS OUOIMOTEUHO-NHPOPMAMOHHEIX PECYPCOB IIKOJIBI Ha Pa3IMYHBIX
HOCUTENISAX: OYMaXXHOM (KHIKHBIN GoH, HOHA MEPUOIUYECKIX U3NaHMI); KOMMYHUKATUBHOM
(KOMITBIOTEPHBIE CETU) U UHBIX HOCUTEINAX;
0) BoCIHTaHKE KYJIBTYPHOTO U IPaXJaHCKOr0 CAaMOCO3HAHUS, IIOMOIIb B COLIMANIA3AIIH
o0yyarouierocs, pa3BUTHUU €ro TBOPUYECKOro NoTes1yana;
B) GOpMHpPOBAHUE HABHIKOB HE3aBUCUMOr0 OMOIMOTEYHOr0 NOJIH30BATENSA: 00YyUEHME MOUCKY,
OTOOpY U KPUTHUYECKOH OLIEHKE MH(pOpMaluH;
T') COBEPIICHCTBOBAHUE IIPEIOCTAaBNAEMBIX OMONMOTEKOH YCIyr Ha OCHOBE BHEJPEHUS HOBBIX
MHQOPMAIIMOHHEIX TEXHOJIOTUH U KOMIBIOTEpU3aALMN OUOINOTEUHO-UH(POPMALIUOHHBIX
npoLeccoB, popMupoBanrue KOMGOPTHOH OUOINOTEYHOH CpenbI.
I11. OcHoBHBIE PYHKIUH
3.1. Ins peanu3aliiy OCHOBHBIX 3aJa4 6uOnuoTeKa:
a) hopmupyet ¢hora OUONMOTEYHO-NHPOPMALMOHHBIX PECYPCOB LUKOJIBI:
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» KOMIUIEKTYET YHUBEpPCANBHBIH (GOHI yUeOHBIMH, Xy NOKECTBCHHBIMU, HAYYHBIMHY,
CIIPABOYHBIMIL, TEAArOTHUYECKUMH U HAy4HO-TIONYJIAPHBIMY JOKYMEHTaMH Ha TpPalUOHHBIX 1
HeTpaIUIHOHHBIX HOCUTEIIX HHGOpMAaLnY,

* gononHseT GoHI HHPOPMAIIMOHHBIMHU pecypcaMmu ceTu MurepHer;

6) co3naeT UHOOPMALIMOHHYIO NIPOLYKIUIO:

* OCYIIECTBISET AHATMTHKO-CHHTETHIECKYIO IepepaboTKy HHMOpMAaIny;

* OPraHusyeT U BeeT CIpaBouHO-OubIuorpabnIeckuii anmapar: KaTaaord (anQaBuTHBIA,
CHCTEMATHYECKHIT), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTEM, TEMATHYCCKHUE
KapTOTEKU ), SJIEKTPOHHBIHA KaTajor;

* paspabaTsBaeT peKoMeHaaTenbabIe 6uoaorpaduueckre nocodus (CucKy, 0030psl,
yKazarenu U T.I1.);

» o0ecreunBaeT HHGOPMHUPOBaHHUE [10Jb30BaTeNel 00 HHGOPMALIMOHHOHN PONYKIIUH;,

B) OCyIIECTBIET quddepeHunpoBaHHOe OHOINOTEUHO-UHPOPMALIOHHOE O0CITY KMBAaHHE
00y4aroIuxcs:

« OpraHu3yeT o0yYeHHe HaBbIKaM HE3aBHCHMOro OMOIMOTEYHOrO 0I30BATENS U IOTPEOUTENSL
uH(GOpPMAIIH, CONCUCTBYET HHTErpalluy KOMILIEKCa 3HAHUHM, yMEHHUH 1 HABBIKOB PAaOOTEL ¢
KHHATOHM 1 nHQOpMaLueH;

* OKa3pIBaeT MHPOPMAITHOHHYIO IOJNEPIKKY B PELICHUH 3a1a4, BOZHUKAIOIIKX B IIPOLECCE UX
yueOHO#, caMmo00pa30BaTENBHON U TOCYTOBOH NEATEIBHOCTH;

I) ocylnecTBiIsgeT quddepeHIIpoBaHHOE HUOINOTEUHO-UHMOPMALIMOHHOE 00CITy)KUBaHNE
NeAaroruieckux paboTHUKOB!

* BELIBJIICT MH(DOPMAIIMOHHBIE TOTPEOHOCTU 1 YIOBIETBOPSIET 3AIIPOCKH], CBA3AHHBIE C
00y4eHrneM, BOCIIMTAHUEM U 3I0POBREM JIETEl];

* BBIABJIAET MH(OPMaNMOHHBIE IOTPEOHOCTH U yIOBNETBOPSET 3aIIPOCH! B 00JIaCTH
IeIaroruuecKuX MHHOBAMM 1 HOBBIX TEXHOJIOTHH;

* COJIEHCTBYET NMPOdecCHOHANBHON KOMITETEHITNHY, IIOBBIIIEHNIO KBATU(DUKAIIHY, IPOBEICHUIO
aTTecTalVH;

* co3maeT OaHK Iegarornaeckoi HHpopManuy Kak OCHOBBI €IMHON MHPOPMAIMOHHOH CITyKOBI
0011e00pa30BaTEIIFHOTO YUPEKAEHUS, OCYIIECTBASET HAKOIIEHUE, CUCTEMAaTU3alII0
uH(GOpPMaMK IO PEeAMETaM, pa3fesaM H TeMam;

* OpraHu3yeT JOCTYI K OaHKy NeJarornyeckoi MHGopManuy Ha JH06BIX HOCUTENIX; IIPOCMOTP
QJIEKTPOHHBIX BEPCUI NearornyecKux N3NaHui;

* OCYINECTRBIISET TeKyIee nHHOpMUpoBaHUe (AHU MH(OPMAIK, 0030PBI HOBBIX ITOCTYIUIEHUN U
nmy6nuKanuif), ”HGOpPMHPOBaHUE PYKOBOJICTBA LIKOJIBI 10 BOIIPOCAM YIIPABICHHS
00pa3oBaTeIbHBIM IPOLECCOM;

* cOCOOCTBYET IIPOBEAECHHIO 3aHATHH 110 POPMHUPOBAHUIO HHOOPMALIMOHHON KYJIBTYPHI;

I) ocymecTBisieT ubdepeHupoBaHHOE OUONNOTEUHO-UH(POPMALIMOHHOE 00CTy)KUBAaHIE
pomureneil (MHBIX 3aKOHHBIX IIPEACTABUTENEH) 00yJaronmxcs:

* YIOBIETBOPSIET 3aIIPOCHI IIONB30BATENEH U HHPOPMHUPYET O HOBBIX NOCTYIUIEHWSX B
O6uOINOTEKY:;

* KOHCYJIFTHPYET 11O BOIIPOCAM OPraHU3aIlii CEMEHHOI0 YTEHHUs, 3HAKOMUT ¢ uHbopmanuei 1o
BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET I10 BONpocaM yueOHBIX U3Jasui i 00y4yaromuxcs.

IV. Oprannzanus gesireJbHOCTH OMOIHOTEKN

4.1. llIxonpHas 61UOIMOTEKA IO CBOEU CTPYKTYpE AEIUTCS Ha aDOHEMEHT, YUTANBHBIN 3aJl, OTIEN
y4eOHUKOB M OTAEN METOAMYECKOM TUTEpaTyph! MO MIpeAMETaM.

4.2. bubmuoTeuHo-uHPOpMaIIOHHOE 00CTyKUBaHUE OCYIIECTBIAETCS Ha OCHOBE OUONIAOTEYHO-
YH(QOPMaIIOHHBIX PECYPCOB B COOTBETCTBUM € Y4eOHBIM U BOCIIMUTATEIHHBIM IIAHAMH LIKOJIBI,
IporpaMMamy, NPOEKTaMH U IIJJAHOM pabOThI IIKOIBHOU OUOIMOTEKH.

4.3. B nensx obecriedeHss MOJAepHU3aLUK OUOIUOTEKH B YCIOBUAX HHYOPMATU3ALMH
o0pa3zoBaHMs ¥ B IIpeHeNnax CPEACTB, BEIACIAEMBIX YUPEAUTEIIMU, KON 00ECTIEUNBAET
OuONIHOTEKY:
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* rapaHTHPOBAHHEIM (HMHAHCHPOBAHMEM KOMIUIEKTOBaHMSA OUOIHOTEYHO-HHPOPMAIMOHHEIX
PECYpCOB (B CMETE YUPEKIEHUSI BRIBOJUTCS OTAEIBHO);

* HeOOXOUMBIMU CITY>KEOHBIMHU U TIPOU3BOJICTBEHHBIMH IIOMEHIECHUSAMU B COOTBETCTBUHU CO
CTPYKTYpO OUOIHOTEKN M HOPMATHUBAMHU I10 TEXHHKE 0€30IIaCHOCTH IKCIUTY aTallMK
KOMITBIOTEPOB (OTCYTCTBHME BEICOKOM BIAXKHOCTH, 3alIbIIEHHOCTH TIOMEIEHHs], KOPPO3UOHHO-
AKTHBHBIX IPUMECEN WM 3JIEKTPOIPOBOAAIIEH BUIH) M B COOTBETCTBUH C MOJIOKCHUSIMH
CaulluH;

* TEJIEKOMMYHHKAITAOHHOHN ¥ KOTIMPOBATBHO-MHOXHUTENHHON TEXHUKON 1 HEOOXOIUMBIMU
MPOTPaMMHBIMH ITPOAYKTAMM;

* PEMOHTOM U CEpBHUCHBIM OOCIY)KUBaHUEM TEXHHUKH U 000pyNOBaHUs OMOIMOTEKH;

* OMOTMOTEYHOM TEXHUKON U KAaHIENAPCKUMHY NPHHANIEKHOCTIMH.

4.4, I1Ixona co3/1aeT yCJIOBUS IS COXPAaHHOCTHU annaparypsl, 000pyNOBaHUsA U UIMYLUECTBA
OMONMOTEKN.

4.5. OTBETCTBEHHOCTD 32 CUCTEMATHYHOCTD M Ka4e€CTBO KOMIUIEKTOBaHUs OCHOBHOTO (oHIa
O6n6IMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (POHAA B COOTBETCTBUH C denepanbHBIMH [IEPEYHIMU
yu4eOHUKOB 1 yUeOHO-METOIMUECKIX U3/IaHUH, CO3/1aHE HEOOXOIUMBIX YCIOBHH IS
NEATENbHOCTH OUONMOTEKH HECET TUPEKTOP LIKOJBI B COOTBETCTBHU C YCTABOM IIKOJIBI.

4.6. Pexxum paboThl IKONBHON OUOIUOTEKH ONPEAEIAETCS 3aBEAYOIUM ONOINOTEKON
(6ubnmoTexapeM) B COOTBETCTBHUH € IIPABUIAMH BHYTPEHHETO PACIIOPSIKA IIKOJIBL.

V. Ynpagaenue. IllTaTsl

5.1. Ynpapnesue MKOJbHONH OMOIMOTEKON OCYILECTBISETCS B COOTBETCTBUU C
3akoHOJaTeIscTBOM Poccuiickoit @enepaniy ¥ yCTaBOM IIKOJIBL.

5.2. O61ee pyKOBOJCTBO AEATENBHOCTHIO MKOIBHON OMOINOTEKH OCYLIECTBISIET AUPEKTOP
IKOJBL.

5.3. PyKOBOJICTBO IIKOJIBHOM 6MOIMOTEKOM OCYIIECTBIIET 3aBEAYIONIH GHOIHOTEKOM
(6bubnmoTekapp), KOTOPHIH HECeT OTBETCTBEHHOCTH B Ipedenax CBOeH KOMIIETEHIIUH Iepe
OOIIECTBOM U JUPEKTOPOM IIKOJIBI, OOYYaIOIMMHUCS, X POIUTEIIMHU (MHBIMH 3aKOHHBIMH
IIPEJICTABUTEISIMU ) 32 OPTaHU3ALMIO U PE3yJIBTaThl AEATENHHOCTH MIKONBHOM OUOIHOTEKY B
COOTBETCTBHH ¢ QPYHKIIMOHAIBHBIMU 00S3aHHOCTAMU, IPEyCMOTPEHHBIMHU
KBaNH(UKALUOHHBIMY TpeOOBAHUAMY, TPYIOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

5.4. 3aBepyrommii 0MOauoTeKoH (6ubIMoTeKaph) Ha3HAYAETCS TUPEKTOPOM

WIKOJIBI, MOXET SBJIATHCA WICHOM NENArOrMuecKoro KOJJIEKTHBA M1 BXOJUTH B COCTAaB
NIEarOrM4ecKoro CoBeTa 001eo0pa3oBaTeNbHOTO YUPEKICHHUS.

5.5. 3aBenyrommii Oubnuorexoit (bubnuorexaps) pazpadaTbiBaeT U MPEACTABIAET JUPEKTOPY
IIKOJIBI HA YTBEPKIACHUE CIAEIYIOIINE TOKYMEHTBI:

a) NOJIOXKEeHUe 0 OMOIMOTEKe, PaBHiia NOIB30BaHMs OUOINOTEKO;

0) CTpYKTypy U IITaTHOE pacnucaHue OMOINOTEKH, KOTOphIe pa3padaThIBAIOTCS Ha OCHOBE
00beMOB paboT, ONIPEeNENIEHHBIX IOJIOKEHUEM O IIKOJBLHOM OHOIMOTEKE C HCIOIb30BaAHUEM
«MexoTpaciaeBbIX HOPM BPEMEHH Ha IPOLECCHI, BEIIOIHIEMBIE B OMOIHOTEKAX»
(IlocranoBnenre MuHHCTEPCTBA Tpy/a U COLMATBHOTO pa3BuTHs Poccuiickoit ®enepanuu ot 3
despansg 1997 r. Ne 6);

I') IJIaHOBO-OTUETHYIO TOKYMEHTALIMIO;

1) TEXHOJIOTHYECKYIO NOKYMEHTAIHIO.

5.6. Ilopsa oK KOMITIEKTOBAHUS IITaTa IIKONBHOM OMOIMOTEKM pErIaMeHTHPYETC YCTaBOM
IIKOJIBL.

5.7. B nensax obecnieuenus nuddepeHupoBaHHONH paboTsI IIKONIBHON OUOIMOTEKH MOTYT
BBOAMTHCS NODKHOCTHU: 3aBENYOIUI ONOnnoTekol, Oubnuorekapsb.

5.8. TpynoBsie OTHOIEHUS paOOTHUKOB IIKOJIBHON OUOIUOTEKH U cpenHel

IIKOJBl PEryIUPYIOTCS TPYLOBBIM OTOBOPOM, YCIOBHS KOTOPOTO HE IOJDKHBI IIPOTHBOPEUUTD
3axoHoxarensCcTBy Poceuniickoit denepaiym o Tpyne.

VI. IIpaBa n o6s13agHO0CTH OHOJIHOTEKH

6.1. PaboTHHKM MIKOJBHOM OUOINOTEKH UMEIOT IIPaBO:
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a) CaMOCTOATENBHO BBIOMPATh (OPMBI, CpENCTBA U METOIBI OHOIMOTEYHO-UHGOPMALIHOHHOTO
o0cTyKuBaHKs 00pa30BaTENLHOIO ¥ BOCIMTATEIBHOIO IIPOLECCOR B COOTBETCTBUH C LIENSIMH U
3alayaM¥, YKa3aHHBEIMU B YCTaBE IIKOJIBI U ITOJO0)KEHHH O MIKOJIBHOH OHOIMOTEKE;

| ) IpPOBOIUTH B YCTAHOBJIEHHOM NOpAAKE (aKyIbTaTUBHEIE 3aHATHS, YPOKH U KPYKKH
OuOIHOTEYHO-0NOIHOrpa@UEeCKUX 3HAHUH 1 UHPOPMALIMOHHON KyJIBTYDHI;
B) PEKOMEHIOBATh HCTOYHMKU KOMILIEKTOBAHMS MH(POPMAUUOHHEIX PECYPCOB;
I') U3BIMATh U PEATU30BBIBATH JOKYMEHTH! U3 (POHIOB B COOTBETCTBUHM C HHCTPYKILIMEH IO yUETy
oubmuoreunoro Gpoxaa;
I) OIIPEENSTh B COOTBETCTBHUHY C IIPABIIAMH II0JIb30BaHUS IIKOJIBHON GHOIHOTEKOH,
YTBEP)KICHHBIMH JMPEKTOPOM IIKOJIBI, B IO COTNIACOBAHMIO C POAMTENBLCKUM KOMUATETOM FUIH
HOIIEUNTENHLCKAM COBETOM BUIBI M pa3Mephl KOMIEHCAUH yiepOa, HAaHECEHHOTIO
I10JI30BaTENIMMI ONOJINOTEKH;
€) HIMETh EXErOHbIH OTIYCK B COOTBETCTBUM C JIOKAIBHBIMYM HOPMATHBHBIMU aKTaMy;
) OBITH MIPEACTABIEHHBIMU K Pa3JIMYHbIM (OpPMaM IIOOMIPEHNS;
3) y4acTBOBAaTh B COOTBETCTBUM C 3aKOHOIATENHCTBOM Poccuiickoi denepanny B padbore
OMOIHMOTEYHBIX aCCOLIMALUNA UIIA COXO30B.
6.2. PaboTHHKM OMONIHMOTEK 00A3aHBI:
a) 00€CIIeYnTh MOTB30BATENIM BO3MOXKHOCTE PaboThl ¢ HUH(POPMAMOHHEIMH PECYPCAMU
OMOIHOTEKH,
0) uHOOPMUPOBATH NOJB30BATENEH O BUIAX IPENOCTaBISEMBIX OUOIUOTEKON YCIyT;
B) 00€CIeunTh HayUHYIO OpraHu3anyio GOHI0B 1 KAaTalOlrOB;
r) popMHUpOBaTH GOHIEI B COOTBETCTBUM C YTBEPKAECHHBIMU (eepalbHBIMU IIEPEUHAMHU
yueOHBIX U3aHuil, 00pa30BaTEIBHEIMI IIPOrPaAMMaMy KOJIBI, HHTEPECAMH, NOTPEOHOCTIMU U
3aMpocaMHy BCEX MTEPEUMCIEHHBIX BBIIIE KaTeropyuii 0Ip30BaTelNeH;
Il) COBEPINIEHCTBOBATH MH(OPMALIMOHHO-O0ubnunorpapudeckoe 1 6ubanoreusoe o0CIyKUBaHIE
MIOJIb30BATENEH;
¢) obecreynBaTh COXpPaHHOCTh MCIIONB30BaHUs HOCUTENEH MH(DOpMallUy, UX CUCTEMATU3ALIMIO,
pasMelesye U XpaHeHHE;
) o0ecreunBaTh PeXXIM pabOThl IIKOJIBHON OUOINOTEKY;
3) OTYUTHIBATHCS B YCTAHOBICHHOM IOPSIKE MEPE] AUPEKTOPOM LIKOIIBI;
1) MIOBHIMATH KBATN(MUKAUHIO.
VIIL IIpaBa 1 0693aHHOCTH N0JIb30BaTe el OHOJIHOTEKH
7.1. [lomp30Bareny OUOIMOTEKHM UMEIOT IIPABO:
a) IOJTy4JaTh IOJHY0 HHbOpMAaIUIo 0 cocTaBe 6ubanoTeynoro Gouaa, MHGOPMaOHHBIX
pecypcax U peaocTaBiIsieMbIX OUOTUOTEKON yCyrax;
6) nmonp30BaThHCS CIPaBOYHO-OUOIHOrpadhnIecKiM annapaToM OMOINOTeKH;
B) MOJIYYaTh KOHCYJIBTALIMOHHYIO IOMOIIb B TIOUCKE U BBIOOPE UCTOYHHUKOB HH(POPMAIHH;
I') IIOJIy4aTh BO BpEMEHHOE T0JIb30BaHUE HA aDOHEMEHTE U B UATAIBHOM 3aJI€ II€YaTHEIE U3JaHus
Y JIpyTrue UCTOYHUKH HUH(pOpManny;
1) IpOIEBAaTh CPOK MONB30BaHMA JOKYMEHTaMU;
€) IoJyJaTh TeMaThdeckue, (axkrorpadpuyeckue, yroudsiomye u O6ubnuorpadpuieckue
CIpaBKH Ha OCHOBE QoH/1a OUOINOTEKH;
) y4acTBOBaTh B MEPONIPUATHSIX, IPOBOJUMBIX OMOIMOTEKOM;
3) oOpamaThCst Ul pa3penieHnss KOH(QIUKTHONW CUTYallK K JUPEKTOPY LIKOJIBI.
7.2 Tlonp3oBareny MIKONbHON OMOINOTEKN 00SI3aHbI:
a) coOMIOAATh MIpaBUia NOJb30BaHMS IIKOJIBHON ONONMOTEKOMH;
0) 6epexHO OTHOCUTHCA K NPOU3BEACHUSAM NI€YaTH (HE BBIPHIBATH, HE 3aru0aTh CTPAHULI, HE
JeNaTh B KHUTAX NOQUYEPKUBAHUSL, TIOMETKH), UHBIM JOKYMEHTaM Ha pa3JIM4HbIX HOCUTEIAX,
000pyIOBaHIIO, HHBEHTAPIO;
B) [TOJUIEPKUBATE IIOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE OUOINOTEKH,
PacCIIONOKEeHMs KapTOYeK B KaTanorax ¥ KapToTeKkax;
I) IIONI30BATHCA IEHHBIMU M CIIPABOYHBIMU JOKYMEHTaMHU TOJBKO B TOMEIIEHUH OUOIMOTEKY;



L

Y

N) yOeIUTHCS TPH MOITYYEHHH JOKYMEHTOB B OTCYTCTBHU AE(PEKTOB, a IIpU 0OHApYKEHUU
TipouHPOPMUPOBATH 00 3TOM paboTHHKa O6nOIMOTEKH. OTBETCTBEHHOCTE 3a OOHAPY)KEHHEIE
Ne(EeKTH B ClaBaeMbIX JOKYMEHTaX HECET NOCIEeIHUH [10J1b30BATENb;

€) PaCIHCHIBATHCS B YUTATEHCKOM GOPMYJIIIpe 3a KXKIBIA TOINYyYeHHBIH JOKYMEHT
(uckmouenue: odyyaromuecs 1—4 xnaccoB);

’K) BO3BpAIIaTh JOKYMEHTHI B IIKOIBHYIO OMOIMOTEKY B yCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTHI IIKOJIBHOM OMOIMOTEKHM B Cllyyae UX yTpaThl WIK HOPUYH UM
PaBHOIEHHEIMY, THOO KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTAaHOBIEHHOM TIpaBAIaMH
NOJIB30BaHMUS IIKOIBHONM OGMOIHNOTEKOM;

) [TOJIHOCTBIO PACCYUTATHCA € MIKOIHHOW OGMOIMOTEKON IO NCTEUYEHHUH CPOKa OOyUEHUSA WIH
paboThl B LIKOJIE.

7.3. I[Topsox Noak30BaHMs NIKOJIBHONH OMOIMOTEKOM!:

a) 3aIUCh B IMIKONbHYIO OMOIMOTEKY 00y4aroIuXxcsl IPOU3BOIMTCS [10 CIUCOYHOMY COCTaBY
KJacca, eJaroryaeckux ¥ UHBIX paOOTHUKOB LIKOJIBl - B UHIUBUAYAIBHOM IOPSIAKE, POAUTENCH
(MHBIX 3aKOHHBIX IpeacTaBUTeNeH) 00yJatomuxcs — MO NacIOopTY;

0) nepeperucTpanys Noab30BaTENEH IIKOJBHOW OMOIMMOTEKN IPOU3BOAMUTCS EXKETOTHO;

B) IOKYMEHTOM, IOJITBEPAIAIOIIIM HIPaBO MOJE30BaHUsE OUONIUOTEKOM, IBASETCS YUTATENHCKUAN
hopmynap;

I) uuTaTenbckui Gopmysap GUKCHpyeT JaTy BeAYM IOIB30BATENO JOKYMEHTOB U3 (poHaa
OUOJHUOTEKH M UX BO3BpAIICHHUS B OUOIMOTEKY.

7.4. IlopsatOK NIOJIE30BaHUA AOOHEMEHTOM:

a) M0JIE30BaTENM UMEIOT IIPaBO NOJYYMTh Ha 1O0M M3 MHOTOTOMHBIX M3JaHUH He Oonee OByX
JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKM IOJIB30BAHUS TIOKYMEHTaMU:

— yuebHUKY, YueOHbIe T0co0uss — y4eOHBIH rom;

— HAYYHO-TIOIYJISIpHAs, NO3HaBaTe/IbHas, Xy 10)KeCTBEHHAs JIuTepaTypa — 14 qHei;

— NEPUONMIECKIE U3NaHNs, U3AAHMS TTOBBIIIEHHOTO CIIpoca — 7 JHEH;

B) IOJIH30BATENX MOTYT IPOJIUTE CPOK ITOJI30BaHMs JOKYMEHTAaMHU, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJb30BaTENEH.

7.5. Tlopsnok moyib30BaHUs YATAIBHEIM 3aJI0M:

a) TOKYMEHTBI, IpeTHa3HaYeHHBIE 15 padOThl B YUTATHHOM 3JI€, HA IOM HE BBIAIOTCS;

0) SHLUKIONEANY, CIIPABOYHWKH, PEIKUE, LIEHHBIE U UMEIOLIHECS B €IMHCTBEHHOM 3K3EMILIIpE
JIOKYMEHTBI BBLAAOTCS TOJBKO A5l PaOOTHl B YUTAIBHOM 3aJI€;

7.6. Tlopsmok paboThl ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIOBIOTEPOM YYaCTHHKOB 00pa30BaTENBHOTO Mpoiecca IIPOU3BOAUTCS 1O
rpaduKy, yTBEpXIEHHOMY IUPEKTOPOM IHIKOJBI U B IPUCYTCTBUU COTPYIHUKA OUOINOTEKY;

0) paspemaercs paboTa 3a OJHUM IIEPCOHANBHBIM KOMITBIOTEPOM He OoJiee ABYX UeIOBEK
OJTHOBpEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM IPOU3BOAUTCS COTTIACHO YTBEP)KIAEHHBIM CAHUTAPHO-TUTUEHHUECKAM
TpeOOBaHUSM .



