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IloJstoxcenne o HACTABHHYECTBe
B MYHHIUIIA/ILHOM Ka3eHHOM 0611e06pa3oBaTeNbHOM yUpexkIeHHn «Cpennss
ob1neoGpazoBaTenbRas mKoaa Ne7 um. M.I'oprkoro » ropogckoro oKpyra
«ropon Kuznap»

1. O0mue nosxomxenns

1.1. Hacrosmee Ilonoxenne 0 HACTABHUYeCTBE (marnee — ITonoxenue)
OIIPEAEIACT IIOPANOK OpraHU3aliK H IPOBEEHHS paboTH IO HACTaBHUYECTRY B
MYHHITHIIAIEHOM K23eHHOM 00111e06pa3oBaTeIbHOM YUpex e Huu «Cpenusn
obmeobpasoBaTenpaas mKoxa No7 muM. M.T'opsKoro » ropogckoro okpyra «ropopg
Kuzmap»

(Oanee — opzanusayus), npasa 1 06S3aHHOCTH HACTABHEKOB M CTa’KEepOB.
1.2. OcHOBHEBIE TEPMHHEI ¥ ITOHATHS, IIPUMEHSEMBIE B HacrogmeM [lonoxenuu:
HacrapuuiectBo — Gpopma apanrarmy, IIPaKTHYECKOT0 O0yde s U BOCITUTAHMS
HOBBIX HITH MCHEE ONBITHEIX pabOTHUKOR OpraHH3aIliy B LEJISX OBIcTpeiimero
OBNIaZICHISI TPYOBBIMK HaBLIKAMH, IPHOOpETeHHs HeoOX0AuMOii KOMIIETCHIINH,
NPHODIIEHHS K KOPIIOPATHERHOR KyIBTYpe OpTraHM3aITHH.
HacraBHuk — 6onee ONBITHEI paGOTHHK OPraHU3aITvH, NIPHHUMAIONMIHH Ha cebs
YHKIEH 110 06YYEHHIO HOBBIX MIIH MEHEE OLIBITHEIX pabOTHHKOB.
Craxxep — HOBBIi paGoTHHK OPTaHU3AINH, IPHKPEIUISeMEIH K HACTABHUKY.
2. Ilenu ¥ 3agauu HACTABHHYECTBA

2.1. lienaMu HacTaBHHYECTBA ABILIOTCS aJianTanys cTaxxepos K paboTe B
OpraHM3alliK Ha OCHOBE EMHON CHCTEMEI IIepeadH ONEITa H BOCIHTAHHS,
TIOBEIIICHHE KBAaIH(QUKAIIHH [IeJaroroB, 00eceyeHye OTHMAILHOIO
HCIIONIB30BAHMA BDEMEHH H PECYPCOB U CKOPEeHINero JOCTHXEHHS CTaXKepamu
HEOOXOMHMBIX pe3yETATOB, CHIXEHHIE TEKYIECTH KaJpOB ¥ MOTHBHPOBAHHS
HOBBIX PabOTHUKOB K JOCTIDKEHHUIO 1eNell OpraHu3aLHi.
2.2. OCHOBHEIMHU 3aJ249aMH HACTABHHIECTBA SBIISIOTCA:
— OKa3aHHE JIOMOLH CTa)Xepy B OCBOSHHH HeOOXOOUMBIX KOMIIETEHIMI 32 CUeT
O3HaKOMJICHHA C COBPEMEHHBIME METOAaMH B IpHeMaMK paboTsl, lepesadn
HACTaBHHUKOM JIMYHOTO OIBITA,;
— o0ydeHne cTaxepa B MUHEMANEHEIE CPOKH HeoOxoxuMoMy
npodeccuoHanEHOMY MaCTEPCTBY, COOJIONEHHIO TPeOOBAHHI HOPMATHEHBIX
ROKYMEHTOB, B TOM YHCJIE TI0 OXPaHe TPYHa;
~ COMEHCTBHE TOCTIDKEHHIO CTAXEPOM BEICOKOTO KAUeCTRa TPYJa;
~ BXOX/ICHHE CTaXkepa B TPYZOBOA KOJIEKTHB, OCBOEHHE HM KOPIIOPaTHBHOMN
KyJBTYDHI;
~ BOCIHMTaHHE y CTAXEpa TyBCTBA JIUIHOM OTBETCTBEHHOCTH 32 Pe3YIBTATHL CBOEH
JEeATeIEHOCTH.
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3. OpranuszanHoHHBIE OCHOBEI HACTABHHYECTBA
3.1. HactasHuuecTso B OpraHHM3alHy BBOOUTCS HAa OCHOBaHHY IIpHUKa3a
JAVPEKTOpA.
3.2. Or6op KaHIMHATYp HACTABHMKOB OCYLIECTBIIAETCS 110 CIIEIYIOIHM
KPHTEPHIM:
~ BBICOKHH YPOBEHS IPO(ECCHOHANBHOI [I0ATOTORKH;
— Hanuyre ofINenpH3HaHHbIX THYHBIX JOCTHXCHHI 1 PE3yNBTaTOB;
~ Pa3BHTbIC KOMMYHUKATHBHEIE HABEIKH M THOKOCTE B OOIIEHHH;
~ CITOCOGHOCTE M FOTOBHOCTb AETUTECA TPOMECCHOHATBHBIM OIIBITOM;
~ CTaX NPOQECCHOHATEHO TeATeNEHOCTH B OpraHA3AHH He MeHee JBYX JIeT,
3.3. PaGOTHHK Ha3HA9AETCA HACTABHUKOM C €TI0 ITHCHMEHHOTO COTIACH.
3.4. 3a ofHMM HACTABHUKOM 3aKpeIlIIeTcs OJTHOBPEMEHHO He Oojee AByX
CTaXEpPOB.
3.5. HacTaBHUYECTBO OCYINECTRIIETCA B TEYEHHE BCETO IIepUona, Ha3sHAYEHHOTO
CTaXXepy.

4. IIpaBa H 06513aHHOCTH HACTABHHKA
4.1. HacTapHMK HMeeT Ipago: '
— TPeGOBATE OT CTAXEPa BHIIOIHEHH YKA3AHHI 110 BOIIPOCAM, CBSI3AHHEIM C €10
JEeATEIBHOCTRIO,
~ NPUHAMATE y9acTHe B 00CYIEHIH BOIPOCOB, CBA3aHHEIX ¢ paGoTol cTaxepa,
BHOCHTB IPEANOXKEHHS B IPOGICOIO3HEIE OPraHbl, HETIOCPEICTBEHHOMY
PYKOBOZUTEIIIO, BEIIIECTOAMEMY PYKOBOIHUTEIIO O MOOIPEHHAHN CTAXEPA,
IPUMCHEHHH Mep BOCIMTATENIHOIO U AUCUMILIMHAPHOIO BO3AEHCTRI,
~ Y4acTBOBATE B O0CY>:KIEHHH NPO(eCcCHOHATEHOR Kapbephl CTaXepa |
IJIAHAPOBAHKY €ro faibHeiel paboTe! B opranu3alym.
4.2. HactaBuuk o6s3aH:
~ O3HAKOMMTB CTaXX€pa C OCHORaMH KOPIIOPATHBHOM KyIBTYPH OpTraHH3aIHH,
~ M3YYHUTE [IpodecCHOHANBHEE H HPaBCTBEHHEIE KaYecTBa cTaXepa, ero
OTHOIICHHE K PaboTe, KOINEKTHBY, YBIEYEHH, HAKITOHHOCTH,
~ 0Ka3aTh CTXEPY MHAMBHUAYANBHYIO IOMOIh NPAKTHYECKMMH IPHEMAMU H
CII0CO0aMH Ka¥eCTBEHHOIO BEITIOIHEHMS 00S3aHHOCTE ] 1 MMOPYYEHUH, BEIABIATE U
COBMECTHO YCTPAHATE AONYIICHHEIE OMIHOKH;
— pa3paboTaTe MHAMBHAYAIBHYIO IPOrPaMMy HACTABHIYECTRA JUIS cTaxepa;
~ JIMYHBIM [IPEMEPOM Pa3BUTh [I0JIOKUTEIEHEIE KadecTBa CTakKepa,
KOpPeKTHPOBATE €T0 MOBeAeHUE Ha paboTe, IPUBIEKATE K Y4aCTHIO B
OOIIECTBEHHOM XKI3HH KOJUIEKTHBA, OPMHPOBATH 3I0POBELi 00pa3
KU3HH, OOIIECTBEHHO 3HAYMMEIE HHTEPECH], COEHCTBOBATS PA3BUTHIO
KyJIbTYPHOT'O B IIpodecCHOHANBHOIO Kpyro3opa;
~ HH(OPMHPOBATE CTAXEPa O [eIlIX, 3a/a9aX U Pe3yIbTaTaX TeKyIel
JEeATeIEHOCTH OpTaHM3alliuy;
— Da3BHTh y CTaXXepa CTpeMJIeHHE K BRIITOJIHEHHIO CIIOXKHOR U OTBETCTBEHHOI
paboThl, OCBOGHUIO HOBOM TeXHHKH H COBPEMEHHEIX TEXHOJIOTUIA;
~ CII0COGCTBOBATE PA3BHTHIO IIOCTOSHEOTO HHTEpeca K HHHOBAIIMOHHOMY
TBOPYECTBY, BHEAPEHHIO COBPEMEHHBIX CTaH/IApPTOB KauecTBa 00pa30BaHUs;
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— © YHCTOM [IEIOBEIX M MOPATBHO-TICHXOIOTHIECKIX Ka9ECTB CTaXepa
COACHCTBOBATH €r0 MPOHECCHOHATEHOMY POCTY, ZOCTHIKECHUIO BEICOKOLO
Npo(ecCHOHAIN3MA, YIacTBOBATS B GOpMHpOBaHKY U pazBHTHI KapbepEl;

~ COCTABUTH XaPaKTEPHCTHKY Ha CTaXKepa;

— 32II0JIHATS aHKETHI IT0 UTOTAM OTUETHEIX MePHOJIOB (mpHiIoXeHue 1).

4.3. OTBeTCTREHHOCTE HACTABHHUKA!

— HaCTaBHHK HeCET IEPCOHANBHYIO OTBETCTBEHHOCTE 34 KAYECTBO K
CBOCBPEMEHHOCTE BBIIOTHEHMS (PYHKIIMOHAILHEIX 0693aHHOCTEH, BO3JIOMKEHHBIX
Ha Hero HactoamuM [lonoxenneM;

— TIPH OTKa3e OT NMPOAOIDKEHHUS] CTAXUPOBKH JIBYX CTAXEPOB HOAPA] HACTABHAK
JIMIIAETCS CTaTyca HACTABHUKA.

S. IIpaBa u o6s13aHHOCTH cTaskepa
3.1. Craxep uMeeT npaBo y4acTEOBATE B paspaboTke IIPOrpaMMbl HACTABHUYECTBY
¥ BHOCHTD IPEJUIOXKEHHUS O €€ U3MEHEHUH, YUACTBOBATE B 06CYKIeHHHA
PE3yIBTAaTOB CTAXXHPOBKH.
5.2. Craxep 0653an:
— O3HAKOMHTBCA MO/ IIOAINCE € BBITHCKON M3 IPHKa3a O Ha3HAYCHNH HACTABHUKA
B TCYEHHE TPEX [(HEH ¢ MOMEHTA H3NaHH IIPUKa3a;
~ BBINIONHATE O0A3aHHOCTH, BO3IONEHHEIE HA HETO TPYLOBEIM JOTOBOPOM M
Ipasunamu mpydosozo pacnopsoxa;
— IPOXONATE KOHTPOIBHBIE MEPOIPHSTHS COrACHO IPOrPaMMe HACTABHIYECTBA,
B TOM HHCJI€ 3AMOIHATH AHKETHI 110 HTOrAM OTYETHBIX EPHOOB (IPHIIoKEHHe 2).

6. Anamns paGoTer cTaxepa

6.1. IIpenBapuTensHEIi anamus paGoTsl CTA)XEPa OCYMIECTBISETCA [I0 HCTEIEHHH
TIEPEOTO H BTOPOT'O MECALlA €T0 afallTallii B OPraHU3AIHMH, IpH KOTOPOM
PaCCMATPHBAIOTCS CIIETYIOIHE BOTIPOCH:

~ @HaIIE3 NpoLecca afanTaluy pabOTHHUKA B OpraHH3aIlHHg;

~ BAITMIOJIHEHHE Ha NaHHbIH TePHO/ HEAUBHIYATLHOTO IVIaHa paGoT o IporpaMme
HACTaBHHUYECTBA,

— 0003HAYEHHE CHITBHBIX U CI1a6EX CTOPOH pabOTHHKA;

— 00CYX/IeHHe TOTO, 9TO HEOBXOUMO YIIYUIUHTE;

— He06X0/UMast ITOMOIITE CO CTOPOHBI OPTAHHU3ALY,

6.2. HactaBHUK npH HeoOXOIUMOCTH 110 pe3ysIbTaTaM IpeaBapUTEIBHOIO aHaAIH3a
KOPPEKTHPYET IpOrpaMMy HacTaBHHYECTBA, JOIONHATENBHO pa3pabaTsiBaer u
IPUHEMAaET HEOOXOANMBIe MephI I TUKBIIAIMH BEISBICHHBIX 3aTPyAHEHUH u
AeQUIUTOB B HMpOINecce aTaNTaIMy CTaKepa.

6.3. Eciiu 1o uroraM KOHTPONBHBIX MEPOTPHATHIL BEISBHTCS HeoOXoaMMOCTh B*
TIPOROIDKEHUH HACTABHUIECTRA, TO HACTABHUK C YIACTHEM CTaxepa
paspabaThIBaeT U pealnsyeT JOIONHATENBHEIS MEPONIPHUATHS, HallpaBJICHHBIE Ha
aJlalTallFIo CTaXepa.



ITpunoxenne Ne /

k losokennio 0 HacTaBHHuECTBE, yTBepxkneHHoMY 30 anpens 2021 r.

AHKeTa NI HacTABHHKA
VeaxaeMbI nenaror!

3ta aEKeTq,HeO6XOMHAMA AT TOTO, 9TO0HI YIYIIEHTE IPONECC ANANTAMH 1 HACTABHAYECTBA

HOBHIX pabOTHHKOB B Haluelt OpranH3aiyy.

K Bam npuxpennes craxep. OTBeThTe, NOXKATYHCTa, KaK CTPORTCA BAllle B3auMOJeHCTBHE ¥ KaK

BE! onieHHBaeTE pe3ynBTAT.

- Bomnpoc

Onenxa (no mkane ot 1

Ko 5)

1, loctaTouro in ObUTO BpeMeHH, MIPOBENSHHOTO BaMu co cTaxepoM,
IUIS IONYYEHHS HM He0OXOIMMBIX 3HAHKHE H HABBIKOB?
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2. Hackombko ToYHO cienoBas BammuM pexoMesaaumsM ctaxep?

3. B xakoil cTenery 3aTpa4eHHEOE Ha HACTABHMYECTBO BpeMs OBUIO
HIOCBAIIEHO NpopaboTKe TEOPETHIECKUX 3HAHMI?

4, B xaxoif cTeneHN 3aTpadeHHOE Ha HACTABHUYECTBO BpeMs OBUIO
TIOCBSAIIEHO IPOPaboTKe NPaKTHIECKHX HABBIKOB? .

5. Hackonsko, no BammeMy MHEHHIO, CTaXep FOTOB K
CaMOCTOSTENBHOMY HCIONMHEHHIO NOMKHOCTHERIX 00A3auHocTel
6saroxaps MpoHAeHHOMY HaCTABRHAYECTBY?

6. Kaxos Ha naHHEI MOMEHT, Ha Bam B3Iy, ypoBeHb
npodeccHoHanM3Ma cTaxepa?

7. Kakoif i3 acnexkToB aganTamuy, Ha Bamm B3roms, aeiagercs
HauboJlee BaXXHEIM JULS CTaXKEpa IIPH NPOXOKICHUY HacTaBHHUecTBa?
PaccraBpTe Oanner ot 1 #o 5 Wit KaXIOro U3 MapaMeTpoB:

— [NOMOTIE IIPH BXOXKACHHHK B KOMMICKTHB, 3HAKOMCTBO C IIPHHATEIMH
IIpaBHIAMH IIOBCOCHHA,

— OCBOCHHE ITPAKTHIECKHUX HABBIKOB paboTEI;
— H3ydeHNe TeOPHH, BHABIICHHE Npo0eNoB B 3HAHASMX;

— OCBOCHHE aIMHHUCTPaTHBHEIX NPOLEAYP H NIPHHATEIX TPaBRA
IEeNoNpOR3BOACTRA

8. Kaxoit u3 ucrnons3yeMerx Bamu MetonoB o6yderus Bel cunraere
Haubonee addextrBaEM? PaccTaBrTe Baiwms oT 1 1o 5 ming kamoro
H3 METONOB:

— CaMOCTOSTENRHOE H3YUCHME CTAXKEPOM MaTEpPHAIOB U BEITONHEHHE
3aHaHHH, OTBETHl HACTABHMKA HA BO3HUKAIOUIHME BOMPOCH 1O
DNEKTPOHHOH noyre;

— B OCHOBHOM CAMOCTOSTENBHOE H3YUEHAE CTAXKEPOM MAaTEPHAIOB H
BBIOJTHEHHE 3aaHu}, OTBETH HACTABHHIKa HA BO3HHKAIOIIHNE
BOIPOCH! II0 TenedoHy;

— JJIA9HBIE KOHCYNIBFTAIHH B 3apaHee OIIPCACIICHHOC BPEMA,
= JJHYHBIC KOHCYJIBTALKH IO MCPE BOSHUKHOBCHHA HCOﬁXOJIHMOCTH;

— [I03TANHBIA COBMECTHEIH pa30op NpaKTHUECKHX 3afaHui

Baum npeiioxeHus Mo OpraHu3aniy mponecca HaCTaBHAYECTBA 00pa3oBaTenbHOR

OpraHH3allHH. npeduoafceu uti Hem




Ipmnosxenne No 2
k ITonoxenuio o HaCTaBHHECTBE, yTRepikaeHHOMY 30 anpens 2021 r-

AHKeTa I cTaxepa
VBaxxaeMriii negaror!
OTa amKeTA*HeO6X0mAMa 1S TOTO, IT00BI Y/IyUIUT B HAIeH OpraHM3amuy aRarTanyo HOBEIX
pabotaEKOB. JI1 GEICTPOTO M JTErkoro norpyxenus B pabouwmit mponece Bam Gri1 mazmagen
HacTaBHHK. OTBETETE Ha BONPOCHL, KaK ¢TpomMiocs Barme B3aHMOIEHCTBHE C HACTARHHKOM.
BriGepate HanGolee moaxosmuit 0TRET HIH YK&XHTE CBOH BapHaHT OTBeTA.
1. Kak MosxeTe oxapaxrepusosars NISPHOAMIHOCTE OBIEHNS ¢ HACTaBHHKOM? OTMeTETe
LOIXONIIMWH BAPHAHT MM HANIKINHTE CBOH:
— KaKIELL TeHb,;
— OIHH pa3 B HEAETIO;
~2-3 paza B Meca;
— BooOINe He BCTpeYaIHCh.
2. Kaxoe Bpems B cpenrem B Helemo y Bac YXOIHIIO Ha OOINEHAE ¢ HAaCTABHAKOM?
—3,5-2,5 uaca B megemo;
—2~1,5 9aca B Hegemo;
— T0JI4aca B HEOEIIO; :
3. Kax ctpowmnocs Bamre ofmuerse ¢ HacTaBHRKOM? OnennTe B IponeATHOM COOTHOIMECHUH,
xorja Bel Gruti mHMIMAaTOpOM 06IMEH S 1 Kora OH, 110 cXeMe «BEI — HacTaBHAKY:
—30-70 mpomenTOB;
— 60-40 opouenTos;
~ 70-30 npouenTos;
— 80-20 npowuenTos.
4. Beerna 11 HacTaBHUK MOT IaTh OTBETH! Ha Bammm BONPOCHI?
— Jla, Bcerna;
— HET, He BCEria;
— HET, HEKOTZA.
5. Hasan mu BaM HacTaBHAK 0GPATHYIO CBS3b 110 pesyneTatam paboTEl, TOROPHI O TOM, 9T0 BEr
ACTACTE IPABUIIBHO, HEIPABAIFHO, YTO MOXKHO YIYUIIHTE? '
— 13, KAKABIE pa3s IOCHe OKOHYAHUS 33 aHIS,
~ /14, a3 B HCHCIIO BHE 3aBHCUMOCTH OT OKOHY2HWS 3aJAHHAS IOXBOIHII HTOT,
— JIa, pa3 B MeCHI;
— HeT.



