MyHuuunaibHoe kazeHnoe 06meo6pazoBaTesHOE YupexaeHmne
«Cpennsist 06meo6pazosareabHas mKkoaa Ne7um. M. I'opskoro»
rOPOACKOro okpyra « ropox Kusasip»

IHOJINTUKA
00paboTKH NepcoHANBHBIX JaHHBIX MKOY COILII No7

1. O0mue nosoxkeHus
1.1. Hacrosimast mosmtrka 06paboTky nepcoHansHbIX fanusix MKOY COIII No7

(nanee — Ilosmruka) onpenenser neiu 06paboTKM NEPCOHATBHBIX AAHHBIX, KaTeropuu u
nepedeHb 00pabaThBACMBIX IEPCOHATBHBIX JAHHBIX, KATETOPHH CYOHEKTOB, IIEPCOHATBHEIE
JIaHHBIC KOTOPBIX 00pabaThIBAIOTCS, CIOCOOEI, CPOKH HX 00paGOTKH M XpaHEeHHS, HOPSZIOK
YHHITOXKCHHS NEPCOHATLHBIX IAHHbIX IIPH JOCTHXKCHHH TeNeif nX 06paboTKH MM TIpH
HACTYIUICHAH WHBIX 3aKOHHBIX ocHOBauud B MKOY COIII Ne7 (nanee — IlIkomna).

1.2. JlokanbHble HOPMATHBHBIE AKTHI K HHEIC IOKYMEHTEI, periiaMmeHTupyomue 06paboTky
NEpCoHaNbHBIX NaHHbIX B IlIkore, paspabaTeiBatores ¢ yuetom mosoxenuii [omuTuky,

1.3. Jleticreue ITommTrkM pactipocTpansiercs Ha NIEPCOHANBHBIE IaHHbIE, KOTOpBIe [11KoMa
00pabaTsIBaeT ¢ HCIOB30BAHUEM U Ge3 HCIOIb30BaHHS CpE/ICTB aBTOMATH3aIlHiH,

1.4. B IlonMTHKE HCIOIB3YIOTCS CIIETYIONIHE TIOHSTHS:

* [CPCOHANBHBIC IaHHBIC — JTI00ast HHOOPMAIHS, OTHOCSINASCS TIPSIMO HITH KOCBEHHO
K OTIPE/ICTICHHOMY HJIH ONpe/iesisieMOMy pu3HdecKoMy JHILy (CyOBeKTy
NEPCOHANIBHBIX JaHHBIX);

* TCPCOHAILHBIE IAHHBIC, PA3PEIICHHBIE CYOBEKTOM MIEPCOHAIBHBIX TAHHBIX JUIS
PacrpoCTPaHCHHS, — EPCOHAIIBHBIC TAHHbIE, IOCTYII HEOTPAHHYEHHOT'O KPyTa JIHI]
K KOTOPBIM IIPEIOCTaBIICH CYOBEKTOM NEPCOHATBHBIX JIAHHBIX YTEM Jauu
coracusi Ha 06paGOTKy NMepCOHATBHBIX JaHHbIX, PA3PEMEHHBIX CYGHEKTOM
NICPCOHATBHBIX JIAHHBIX JUISL PACTIPOCTPAHEHHMS B IIOPSIZIKE, TIPELYCMOTPEHHOM
GeniepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akom);

* OMNeparop MEepCOHATBHBIX JaHHbIX (omepaTop) — [IIkona — opuuueckoe IHIo,
CaMOCTOAITETEHO MJIH COBMECTHO € IPYTMMH JIMLIAMH OpTaHHU3YIoIIee U (HTn)
OCYIIECTBIIsIONIEee 00pabOTKY NMepCOHANBHBIX JAHHBIX, ONPE/IEIISIONIee HelH
00paboTKK MEPCOHATBHBIX TAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, TOJUTEKAIIHX
obpaboTke, eficTBUs (Oneparin), CoBepIaeMble ¢ IePCOHATLHBIMH JIAHHBIMH;

* 00paboTKa IepCOHATBHBIX NaHHBIX — AelicTBHE (OTEpaIHs) WK COBOKYITHOCTD
ACHCTBHH (OTIepanuii) ¢ MepCoHAIbHBIMH JaHHBIMH C HCIIOJIB30BAHUEM U Oe3
HUCITIOTE30BAHUS CPEJICTB aBTOMATH3AIHH, BKJTIOYast cOOp, 3a1uCh,



CHCTEMATH3aIlMIO, HAKOIUICHHE, XpaHeHHe, YTOUHEHHE (0OHOBJICHHE, H3MEHEHHE),
U3BJICUCHHE, UCIIOJIB30BAHNUE, TIepeIady (pacpocTpaHeHUeE, MPeoCTaBlICHHE,
J0CTYyI), 06e3mnIuBaHue, OJIOKHPOBAHHE, yIAlICHHE, YHHUTOXKECHHE,

e aBTOMaTH3MpOBaHHas 0OpaboTKa MMePCOHANBHBIX JaHHBIX — 00paboTka
IIEPCOHAJIBHBIX JIAHHBIX C TIOMOIIBIO CPEJICTB BBIYMCITHTEIILHON TEXHUKH;

e paCIpOCTPaHEHHE NEPCOHATBHBIX JIAHHBIX — JICHCTBHUS, HAlIPABJICHHBIC HA
pacKphITHE TIEPCOHAIBHBIX TaHHBIX HEONPEACICHHOMY KPYTY JIUIL;

e IIPEJOCTABJICHUE NIEPCOHAITBHBIX JAHHBIX — JICHCTBHS, HAIIPABIICHHBIE HA PACKPBITHE
MEPCOHANIBHBIX JIAHHBIX ONIPE/ICIICHHOMY JIHIlY HITH ONPEETIEHHOMY KPYTY JIMIL;

o GIOKHPOBaHHE IMEPCOHATBHBIX JAHHBIX — BDEMEHHOE TpeKpaleHne o0paboTku
MepPCOHAJIBHBIX JIAHHBIX (32 HCKITIOYEHHEM CIIydaeB, ecim oopaboTka HeoOXoauma
JUTSL YTOUHEHHSI IEPCOHANIBHBIX JIaHHBIX);

e YHUYTOXXECHHE TIEPCOHATBHBIX JIAHHBIX — JICHCTBHS, B PE3YJILTATE KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHTH CO/ICPIKAHUE NTEPCOHATBHBIX JIAHHBIX B
1H(POPMAIIMOHHOM CHCTEME NEPCOHATBHBIX JIAHHBIX U (MIIH) B PE3YJILTATE KOTOPBIX
YHHUTOXKAIOTCS MaTepHATbHBIC HOCUTEIH MIEPCOHANIBHBIX JTAHHBIX

o 00e3MYMBaHKE TIEPCOHATBHBIX JIAHHBIX — JACHCTBUS, B PE3yIbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXKHBIM 0€3 MCIOIb30BaHMUsI JIOTIOJIHUTEIHONH HH(pOpMaIuu
OIPENETUTh IPUHAIUIEHKHOCTE IIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JaHHBIX;

e uH(pOpMAMOHHAS CHCTEMA NIEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTH
comepKammxcs B 6a3ax JaHHBIX IEPCOHANBHBIX JaHHBIX U 00ECTIEYMBAIONIUX HX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI ¥ TEXHHYECKUX CPEJICTB;

e TpAHCTPAHMYHAS Mepejiaya NepCOHATBHBIX JAHHBIX — Iepe/ada MepCoHanbHbBIX
JIAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIACTH
HHOCTPAHHOTO TOCYIapcTBa, HHOCTPAHHOMY (DPHU3HHECKOMY JIMILY HIIH
HHOCTPAHHOMY IOPHJINYECKOMY JIUILY.

1.5. Illkosa Kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CobmoiaTh KOHQUICHIIHAIBHOCTD MEPCOHAIIBHBIX JJaHHBIX, 8 HMEHHO HE
PacnpoCTpaHsTh MEPCOHANbHBIE JaHHBIC H HE TIepe/IaBaTh HX TPETBHM JIMIaM 0€3 coriacust
CyOBeKTa MepCOHATBHBIX JAHHBIX WM €10 3aKOHHOTO NPEICTABUTENIs, €CJIH HHOE HE
[PElyCMOTPEHO 3aKOHOAATEIECTBOM.

1.5.2. ObecnieunTh CyOBEKTaM IEPCOHANILHBIX JJAHHBIX, HX 3aKOHHBIM IIPEJICTaBHTEIISIM
BO3MOKHOCTh O3HAKOMIJICHHS C JOKYMEHTAMH U MaTepHaliaMy, COJIEPKAIMMH UX
MEePCOHANIBHBIC JIAHHBIE, €CJIH HHOE HE PEIYCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3zbscHATL CyObEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM IIPEJICTaBUTENISIM
IOPHINYECKHIE TIOCIIEICTBAS OTKA3a IPENOCTABUTh NEPCOHANBHBIE JIaHHBIE.

1.5.4. BioKMpOBaTh WK YAAISTH HENPaBOMEPHO 00pabaThiBacMbIE, HETOYHBIE
epCoHANbHBIE JaHHbIE MO0 00ecreunTh UX OJIOKHPOBaHHE HITH Y/IAlICHHE.

1.5.5. Tlpexpatuth 00pabOTKY ¥ YHHUTOXHTH WITH 003 THIUTE EPCOHAIIbHBIE IaHHbIE JIH00
obecreunTs MpeKpaiieHne 00paboTKi U YHUYTOXEHHUE HITH 00€3/TMIMBAHUE ITEPCOHATBHBIX
JIAHHBIX [TPH JOCTHIKEHUH 1IEJTU X 00paboTKH.

1.5.6. IIpekpaTuTh 00pabOTKY NEpCOHATBHBIX JaHHBIX WIIK 00€CTIEYNTh MPEKPAICHHEe
00paboTKH MEePCOHATBHBIX JAHHBIX B CIIydae OT3bIBa CyOBhEKTOM NMEPCOHATBHBIX TaHHBIX
coryiacus Ha 006paboTKy €ro nepcoHalIbHBIX JAHHBIX, €CIIM MHOE HE IIPEJ[yCMOTPEHO



ZI0TOBOPOM, CTOPOHOH KOTOPOTO, BBIIOONPHOOPETATENEM HITH IIOPYIHTEIIEM 10 KOTOPOMY
SIBIIACTCS CyOBEKT NEPCOHANBHBIX JIaHHEIX, HITH HHBIM coriamenueM mexy 1I1kosoit u
CyOBEKTOM NEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuHrMaTh MepbI, HEOOXOIMMBIE U JIOCTATOYHBIE I 06ECIICUCHHS BBINOTHEHHUS
00s13aHHOCTEH, TPeTyCMOTPEHHBIX 3aKOHOM M TIPHHSTHIMH B COOTBETCTBHH C HUM
HOPMAaTHBHBIMU IIPABOBHIMU aKTaMH.

1.6. IlIkona Bripase:

1.6.1. CamocTOSTETEHO ONPEIEISTE COCTAB H NepeveHb Mep, HeOOXOMMBIX H JOCTATOUHBIX
JUTS 00€CTICYCHHS! BBIIOJHEHUS 00S3aHHOCTEH, IPEYCMOTPEHHBIX 3aKOHOM M NPHHSTHIMH B
COOTBETCTBHH C HUIM HOPMATHBHBIMU ITPABOBBIMU aKTaMH, €CITH HHOE HE TIPEyCMOTPEHO
3aKOHOJIATENILCTBOM O NMEPCOHAIBHBIX JaHHBIX.

1.6.2. Mictionb30BaTh NepCOHANBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 03 MX
COryIacus B CIry4asix, IpelyCMOTPEHHBIX 3aKOHOIATEICTBOM.

1.6.3. IlpenocTaBnsTh nepcoHaTBHbIC NaHHBIE CYOBEKTOB IEPCOHATBHBIX TAHHBIX TPETHHM
JIMIAM B CITydasiX, Ipe/lyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. TTopyunts 06paboTKy MepCOHANBHEIX JAHHBIX APYroMy JIMILY C COTJIACHS CYOBeKTa
MEPCOHATBHBIX IAHHBIX, €CJIM HHOE HE MPEIYCMOTPEHO (eiepallbHBIM 3aKOHOM, Ha
OCHOBAaHHMH 3aKJIFOYAEMOTO C 3THM JIMIIOM 10T0Bopa. JInio, ocymecTsisiomee 06paboTKy
NCPCOHANTBHBIX JIAHHBIX 110 Mopy4eHHIo [11kosib1, 0653aH0 coOIIIOAATh IPHHIMIIBI H TTpaBHIIa
00paboTKH NEpCOHANTBHBIX TAaHHBIX, IIPEAYCMOTPEHHBIE 3aKOHOM, COBITIONATE
KOH(HCHIMAILHOCTH TIEPCOHATBHBIX IAHHBIX, IPHHAMATH HEOOXOMMMBIE MEPEI,
HaIPaBJICHHbIE HAa 00€CTIEYeHNE BBITIOJIHEHNUS 00A3aHHOCTEH], IPELYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHHMKH, COBEPIIEHHONIETHHE yUaIHECs], POJANTENH HECOBEPITCHHONIETHHX
yHaluXcsi, HHbIe CyOBEKTHI IIEPCOHAIBHBIX JAaHHBIX (fasee - CyOheKThI MEPCOHATBHbIX
JTaHHBIX) 00sI3aHBI:

1.7.1. B ciyuasx, npeiyCMOTPEHHBIX 3aKOHOIATEILCTBOM, TIpeIocTaBsTh 111kore
JOCTOBEPHBIE IIEPCOHAIBHBIE IAHHBIE,

1.7.2. Ilpn n3MeHEeHNH TIEPCOHAIBHBIX JTAHHBIX, 0OHAPYKEHHH OMHUGOK HITH HETOUHOCTEH B
HHUX He3aMe UTHTEIbHO coobmark 00 arom Illkosre.

1.8. CyOBeKThI NepCOHANBHBIX JJAHHBIX BIIPABE:

1.8.1. TTommyuars nHdoOpMamio, Kacaromyiocst 06paboTKH CBOMX MEPCOHATBHBIX JAHHbIX,
KpOME CJTy4aeB, KOT/ia TaKOM JIOCTYII OrpaHuyeH (eepabHbIMH 3aKOHAMH.

1.8.2. Tpebosars ot I1IK0JIEI yTOUHHTE NEPCOHAIBHBIE JAHHBIE, GJIOKAPOBATH UX MITH
YHHYTOXKUTB, €CIIN TIEPCOHAIBHBIC JIAHHBIC SIBIISIOTCS HEMOJTHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMH HJTH HE SABJISIOTCS HEOOXOIMMBIMH JUIS 3asIBIICHHOM
e 0opaboTku.

1.8.3. JlonomHUTE epcoHaNBHBIC aHHbBIC OLIEHOYHOTO XapakTepa 3asBICHHEM,
BBIP@KAIOIIUM COOCTBEHHYIO TOUKY 3PCHHSI.



1.8.4. O6kanosats neficTeus wm 6e3neiictere I1IKOJIBI B yIIOIHOMOYEHHOM OpraHe 110
3aIIUTE NPaB CyOBEKTOB NIEPCOHANBHBIX TAHHBIX HIIA B CYI60HOM MOpsJIKE.

2. [IpaBoBeie ocHOBaHHA 00Pa0OTKH MEPCOHANLHBIX IAHHBIX

2.1. IpaBoBbIME OCHOBaHUSIMH 00pabOTKM MEPCOHAIBHBIX JAaHHBIX B I1IkosTe sBistoTCS
yCTaB ¥ HOPMAaTHBHEIE IIPABOBBIC AKTHI, JIJISl UCIIOJIHEHHUS KOTOPBIX U B COOTBETCTBHHU C
kotopeiMu [1Ikomna ocymectsiisier 06paboTKy epCOHAIBHBIX JaHHBIX, B TOM YHCIIE:

» Tpynosoii KojieKc, HHbIE HOPMATHBHBIC IPABOBBIE aKThI, COJIEPIKAIINE HOPMBI
TPYAOBOTO IIpaBa;

e DBrojuKeTHBIN KOJEKC;

» Hanorosesrii kozekc;

o ['paxxnmanckwuii kojekc;

o CeMelHBIH KOJIEKC;

e ®enepanbHbli 3aKkoH 0T 29.12.2012 Ne 273-®3 «O6 obpa3osanuu B Poccuitckoit
@enepany ¥ NPHHSTHIE B COOTBETCTBHH C HUM HOPMATHBHBIE IIPABOBHIE AKTHI;

* COLHMAJIbHOE, ICHCHOHHOE U CTPaX0oBOe 3aKOHOAATELCTBO Poccuiickoi
Geneparuu;

* 3aKOHOJATENILCTBO B Chepe 6e30MacHOCTH, B TOM YHCIIE aHTHTEPPOPHCTHIECKOM
3aIIUIIEHHOCTH.

2.2. IIpaBoBEIMHE OCHOBaHHSIMH 00pabOTKH NEPCOHANBHBIX JaHHBIX B I1IKkoe Takke
SIBJISIIOTCSL IOTOBOPBI ¢ (PU3MUECKUMH JTMIIAMH, 3asiBICHHAS (COTIIACHSI, IOBEPEHHOCTH)
y4aluxcst ¥ poAuTesieH (3aKOHHBIX Mpe/ICTaBUTeNeil) HECOBEPIICHHOIETHIX YYAIIMXCS,
cormnacusi Ha 00paboTKy MepCOHANBHBIX JAHHBIX.

3. Lesin 06padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U MEpeveHb, KATEropuu
cy0BeKTOB, NepcoHAJbHbBIE JAHHbIE KOTOPBIX 00padaThIBAIOTCSI, CIOCOODI, CPOKH HX
00paboTKN H XpaHeHHs, TOPS/IOK YHHYTOKEHHS NEPCOHATBHBIX JAHHbBIX

1. Iean 0OpadoTku: opranusanmst 00pa3oBaTeIbHOM AeITEJbHOCTH 110
00pa3oBaTe/IbHBIM NPOIPAMMAM HAYAIBLHOI0 00IIEr0, 0CHOBHOTO 00IIEro M CpeIHero
o0mero 06pasoBanmsi, JONOJHUTEILHBIM 00ME00PA30BATEILHBIM NPOrPpaMMaM

Kateropuu [TepcoHaybHBIE JTaHHBIE CnenuunanbHble

JTAHHBIX ITAHHBIE

[Tepeuens e (amuus, UMsi, OTIECTBO; CBeIeHHS O COCTOSTHHH
JTAHHBIX e TIOJ; 37I0POBBS

e TPaXITAHCTBO,

e JlaTa ¥ MECTO POKICHHUS;

» u3obpaxennue (pororpadus, B1I€0);

e TACIOPTHBIC JaHHEIE;

* aJpec PerucTpaIlu Mo MeCTy
HKHUTEIILCTBA;

e ajpec (pakTHYECKOTO POXKHBAHHUSL,

e KOHTAKTHBIC JaHHBIC;

e HHIMBHUIYAIbHBIH HOMEP
HaJIOrOILIATEIBINNKA;

e CTPaxoBOH HOMEP WHIAWBHIYaILHOTO
munesoro cueta (CHUJIC);




e CBeJICHHS 00 ycrieBaeMoCTH
00yHJalomerocs U Apyrue CBEJACHHS,
oOpaszyromuecs B rporecce
peaym3anuu o0pa3oBareIbHOM
PO paMMBI;

e WHBIE IEPCOHABHBIC JIAHHBIE,
npeocTaBisieMble QU3NIECKUMHU
JIMIIAMHU, HEOOXOIUMBIE TSI
3aKJTIOYECHUST U HCTTOJTHEHHM ST
JIOTOBOPOB, HCIIOJTHEHHSI HOPM
3aKOHOJIaTEeNLCTBA B cepe
obOpazoBaHus

Kareropuu OOyuarommuecst, UX pojIUTeNHN (3aKOHHBIE TPEICTABUTEIIN)
CyOBEKTOB
Croco06sr ABToMaTH3upoBaHHas 00paboTka 1 6e3 Cpe/ICTB aBTOMATH3AIMH, B TOM
obpaboTku YHCIIE:
e TIOJIy4€HHE NIEPCOHAIIBHBIX JAHHBIX B YCTHOH M MUCBMEHHOM Gopme
HETIOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIIBHBIX JAHHBIX;
® BHECEHHS NEPCOHAIBHBIX JaHHBIX B XKYPHAJIBI, pECCTPHI U
UH(OPMAIIMOHHBIC CHCTEMBI B JIOKYMEHTHI [TTKOIBI.
Cpokn B Tedenue cpoka peanusanuu 00pazoBaTeIbHON IPOrpaMMBI
obpaboTku
Cpoku B Teuyenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH /i€l B 3aBHCHMOCTH OT
XpaHEHHUsI THIIA JIOKYMEHTa, B KOTOPOM COZEPIKATCs MIEPCOHATBHBIC JaHHBIC
[Topsimox B coorBerctBuu ¢ IlopsiikoM yHHUYTOXKEHHS W 00€3/THYHBAHAS
YHHYTOXKEHHUS | IEPCOHATBHBIX JaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEIS

IIEPCOHATBHBIX JaHHBIX

2. Iean oO6padoTku: BeINOJIHeHNs GYHKIMIT ¥ OJTHOMOYHI paboToaaTes st B TPYAOBBIX
OTHOMIEHHSIX, B TOM YHCJI¢ 005I3aHHOCTEI 110 OXpaHe Tpy/aa

Kareropuun [TepcoHanbHbBIE TaHHBIC Cnenmaneneie | buomempuueckue
JTAHHBIX NEPCOHATBHBIE | HePCOHANbHBIE
JAHHBIE oanmvle
[Tepeuens ¢ (aMuIHs, UMS, OTUYECTBO; CaejieHus o Hzobpaorcenue na
JAHHBIX e IO, COCTOSIHUH gomo u
e TpakJIaHCTBO; 3JI0pOBbSI 8UO0CO3ANUCH,

e JlaTa M MECTO POJKJICHHUS;

e u300paxkeHue
(¢pororpadus);

e TIACHOPTHBIC JaHHBIE;

e aJIpec peruCTpaIH 110
MECTY XKHTEIICTBA;

e ajipec HaKTUYECKOTO
MPOXKHBaHHUS;

e KOHTaKTHBIC JAHHBIE;

NOLYYEHHBIX C
Kamep HabnooeHus




* HHIMBHIYaJIbHBIH HOMEP
HaJIOTrOIIaTe bIIHKA,

e CTpPaxoBOH HOMEp
WHIMBH1yaTBHOTO
manesoro cuera (CHUJIC);

e cBeieHHs 00 0Opa3zoBaHuy,
KBaTM(puKaIm,
npodeccHOHATBHOR
[IOJITOTOBKE U TIOBBILICHUH
KBaH(pUKaIHK;

e CceMeHHOe ITOJIOKEHHE,
HaJIMYHE JIETeH,
POJICTBEHHEIE CBS3H,

* CBEIEHHUS O TPYAOBOM
NIeSITeTbHOCTH, B TOM YHCIIE
HaJIAYHE MMOOLIPEHHUIH,
HarpaxJ1eHui u (1im)
JCITUILTHHAPHBIX
B3BICKAHHIA;

e JIaHHBIE O PErHCTPAIlHH
Opaka;

e CBEJCHHS O BOWHCKOM
yueTe;

e CBeJeHHS 00 HHBAJIUIHOCTH;

e CBeJIeHHS 00 yiepiKaHuu
aJIMMEHTOB;

e CBEIEHHS O JIOXOJIE ¢
HpPEABIAYIIEro MecTa
paboTsr;

e HUHBIC IEPCOHAIBHBIE
JIAaHHBIE, TIPEOCTABIISIEMBIE
paboOTHHKaMH B
COOTBETCTBUH C
TpeOOBaHHUSIMHU TPYAOBOTO
3aKOHO/ATEIILCTBA

Kareropuun PaboTaukn, kanauaaTe! Ha paboTy (couckaresmn)
cyOBEeKTOB
Crroco0sr1 ABTOMaTH3upOBaHHasi 00paboTKa 1 6€3 CpeICTB aBTOMATH3AIMH, B TOM
0b6paboTku YHCIIE:
* TMOJIy4CHHE NEPCOHANIBHBIX JaHHBIX B YCTHOM M IMMCBbMEHHOH (opme
HETOCPEJICTBEHHO OT CYOBEKTOB NMEPCOHANBHBIX JAHHBIX;
* BHECCHHMS NE€PCOHABHBIX JIAHHBIX B JKYPHAJIBI, PEECTPHI U
HH(OPMALMOHHBIE CHCTEMBI U JIOKyMeHTHI 111Kk01B!
Cpokn B Teuenne cpoka aeficTBus TpyAoBOro 10roBopa. s KaHMaaToB — B
obpaboTkun TEYCHHUE CPOKA, HEOOXOIMMOTO JUISl PACCMOTPEHHSI KaHHIaTyPhI H

3aKJIIOUYCHUS TPYI0BOTO IOTOBOpA




Cpoku

B teuenue CpoOKa, YCTaHOBJICHHOTO HOMGHKH&TYPOﬁ JACII B 3aBHCHMOCTH OT

XpaHeHHS THIIA TOKYMEHTA, B KOTOPOM COJIEPIKATCS IEPCOHAIIBHEIE JIAHHBIE, B TOM
YHCJIE B COCTaBe JIMUHBIX Jie — 50 jieT

ITopsimox B coorsercTBum ¢ [TopsiikoM YHHUTOXKEHHUS H 00€3THUMBAHHS

YHHUYTOXKEHHSI | IEPCOHANIBHEIX JaHHBIX 11IKOIBI B 3aBUCHMOCTH OT THIIA HOCHTEIS
NEPCOHAIIBHBIX JIAHHBIX

3. Iean 06padoTku: peanu3anus rpakIaHCKO-IPABOBLIX 10r0BOPOB, CTOPOHOIA,

BBIFOIONPHOOpeETATEIEM HIIH NOJIydaTeieM KOTopbIx siBiasiercs: Hlkona

Kareropun ITepconanbHEBIe naHHBIE
JaHHBIX
[lepeuens o (amunus, UMs1, OTYECTBO;
JTAaHHBIX ® [IaCIOPTHHIE IaHHEIE;
* JIpeC PEruCTpaliu U (UH) HaKTHIECKOTO MPOKUBAHKS;
* KOHTAKTHBIE JIAHHBIE;
* WHIMBHAYAILHBIH HOMEpP HAJIOTOIIATEbIIHKA;
e HOMEp PacyeTHOI'O cYeTa;
e HOMep OAHKOBCKO# KapThI;
* HHBIC ICPCOHAIBHBIC JIAHHBIE, IIPEIOCTABIISIEMBIE (DU3UUECKUMH
JHIaMH, HEOOXOMMBIE JUIS 3aKITIOYECHHS B MCTTOTHEHHS
JIOTOBOPOB
Kareropun KonTparenTsl, mapTHEpEI, CTOPOHBI JIOTOBOpa
cyOBeKTOB
Crioco6st ABTOMaTH3MpoBaHHas 00paboTka u 6e3 cpesicTB aBTOMATH3AINH, B TOM
obpaboTku YUCIIE:
* TIOJy4CHHUE [IEPCOHANIBHBIX JAaHHBIX B YCTHOH M MACEMEHHOH (opme
HETIOCPE/ICTBEHHO OT CYyOBEKTOB MEPCOHANBHBIX JJAHHBIX;
* BHECEHHS IIEPCOHANIBHBIX JIAHHBIX B XKYPHAIIBI, PEECTPhI U
HH()OPMAIIMOHHbIC CHCTEMBI M IOKyMeHTHI 111KO0TEI
Cpoxwu B Tedenne cpoka, HEOGX0MMMOTO JUIsi HCTIOTHEHHUS 3aKITIOYEHHOTO JIOT0BOPA
06paboTku
Cpokn B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOI JIEJT B 3aBHCHMOCTH OT
XpaHEeHHS THUIIA JOKYMEHTA, B KOTOPOM COZAEPIKATCS NEPCOHANBHBIE JaHHBIC
[Topsnox B coorBercTBuy ¢ [TopsiakoM YHHYTOXEHNS B 00€3 THUHBAHNS
YHAYTOXKCHHUSI | I€PCOHANBHBIX AaHHBIX [1IKOJIBI B 3aBHCUMOCTH OT THIIA HOCHUTES

TNEPCOHANIBHBIX JaHHBIX

4. Ilean 00pad

OTKH: obecrneyenne 0€30MACHOCTH

Kareropun IlepcoHanbHbIe NaHHEBIE

JAHHBIX

Ilepeuenp o (amunus, UMs, OTYECTBO;
JAHHBIX * TACNOPTHBIC JIAHHEIE;

* aJpec perucTpanuy v (Win) GaKTUIeCKOro MpOKHBAHMS;




e KOHTAaKTHBIC JJAHHBIC

Kareropun [Tocerurenn I1Ikos

CyOBEKTOB

Cnioco6sr ABroMaTn3upoBaHHas 00paboTka U 6e3 Cpe/ICTB aBTOMATU3alluH, B TOM
oOpaboTku quclie:

e TIOJyYEHHE NIEPCOHAIBHBIX TaHHBIX B YCTHOH M TMCBMEHHOU dopme
HEMOCPEJICTBEHHO OT CYyOBEKTOB NEPCOHABHBIX JAHHBIX;

e BHECEHHS NMEPCOHAIBHBIX JaHHBIX B )KYPHAIIbI, PEECTPBI U
uH(pOPMAIIMOHHBIE CUCTEMBI 1 IOKyMeHThI [1IKo61

Cpoxn B TeueHue neproia HaXOKACHUS oceTuTeNs Ha TeppuTopun [IKosis!
obpaboTku

Cpoxku B TeyeHme CpOKa, YCTAHOBICHHOTO HOMEHKIIATYPOH JIET B 3aBUCHMOCTH OT
XpaHEeHHS THIIA JIOKYMEHTA, B KOTOPOM COZIEPIKATCS IEPCOHAILHBIE IAHHBIE, B TOM

yrcyie MuEHMYM 30 JHeH B OTHOLICHWH 3aluceil kaMep BHACOHAOIIIOICHHSI

[Topsimox B cooTtBercTBuH ¢ [TOpSIKOM YHHUTOXKEHHS H 00C3THUHBAHHS
VHHYTOXKEHHUS | IEPCOHATBHBIX JaHHBIX IIIKOJIBI B 3aBUCHMOCTH OT THITA HOCHTEIIS
MEPCOHATBHBIX JaHHBIX

4. YeaoBusi 00paboTKH MEPCOHATBHBIX IAHHBIX

4.1. IlIxomna ocymiecTBisieT ¢Oop, 3aIMCh, CHCTEMATH3AINIO, HAKOIJICHHE, XpaHCHHE,
yrouHeHue (0OHOBJICHUE, H3MCHEHHUE), U3BJICUCHUE, HCTIOIB30BAHME, TIEpEIady
(pacnipocTpaHEeHHe, TPEIOCTABICHHE, IOCTYT), 00e3MurBanue, OJI0KUPOBAHHE, YIAICHHE H
YHUYTOKEHHE TIEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH € 3aKOHOIATEIIECTBOM O
MEPCOHABHBIX JAHHBIX U JIOKABHBIMHA HOPMATHBHBIMHA akTamu 11IKOJbL.

4.2. Bee nepconansubie gannsie [1Ikona momyuaer ot cyObekTa NepCOHAIBHBIX JIaHHBIX, a B
ciIydasx, Korua cyObeKT epCoHAbHBIX JJAHHBIX HECOBEPIIEHHOJIETHH, — OT €r0 poJuTeei
(3aKOHHBIX TPE/ICTABUTEIEH).

4.3. Ilonyuenue 0 06pabOTKy IEPCOHANBHBIX TaHHBIX, PAa3PEIICHHBIX CYOBEKTOM
TepcOHATBHBIX JAaHHBIX JUIs pacripocTpaHens, [1Ikona ocymecTBIseT ¢ CoOII0ICHHEM
3aIPETOB M YCJIOBUH, TIPETYCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona o6pabaTeIBaeT MEPCOHANIBHBIC JIAHHBIC!
o (€3 UCIIOJIB30BAHMS CPEJICTB ABTOMATH3AIINH;
e C HCIOJIL30BAHUEM CPEJICTB aBTOMATH3AIMH B IIPOrpaMMax U HH(OPMAIHOHHBIX
cuctemax: «1C: 3apnnama u kadpwry, «1C: bubnuomexa», « nekmponHblil

oneenuky, «Ilpoxoo u numanuey.

XpaHeHHe NEePCOHAIIBHBIX JIAHHBIX!




4.5.1. [llxona XpaHUT MepCcOHaBHBIC 1aHHBIE B TEUCHHE CPOKA, HEOOXOAMMOTO JUTS
JOCTHIKEHUS TEJIeH HX 00paGoTKH, a TOKYMEHTHI, COACPXKANIHE NIEPCOHABHBIE JAHHBIE, — B
TCUCHHUC CPOKA XPAHEHHS IOKYMEHTOB, [IPElyCMOTPEHHOTO HOMEHKJIATY PO JIENI, ¢ y9eTOM
ApXMBHBIX CPOKOB XpaHEHHS,

4.5.2. TlepconabHble nanHbIe, 3aUKCHPOBAHHBIE Ha GYMa)KHBIX HOCHTEJISX, XpaHsTCS B
3anMpaemMbIX MmKapax GO B 3aMMPAEMBIX TIOMEIICHHSX, I0CTYI K KOTOPBIM OrpaHHHCH.

4.5.3. IlepcoHanbHbIe 1anHBIEe, 06pabaThIBAEMBIE C HCIIOTB30BAHMEM CpeJICTB
ABTOMATH3al1H, XPAHSTCS B TAKOM IMOPSIIKE H HA YCIOBHSX, YTOOBI HCKITIOUHTE
HCTIPABOMEPHBIH MM CITyalHbIH 10CTYT K HUM, YHHYTO)KEHHE, H3MEHEHHE, GII0KHPOBAHHE,
KOIMPOBAHKE, IIPEIOCTABIICHHE, PACTIPOCTPAHEHHE NTEPCOHATIBHBIX JAHHBIX, & TAKXKE HHBIC
HETPABOMEPHBIC ICHCTBHS B OTHOIIICHHH TI€PCOHAIBHBIX TaHHBIX.
4.6. Jluna, oTBETCTBEHHBIE 3a 00pabOTKY NEPCOHATBHBIX JAHHBIX B [IIkone, mpekpamaoT ux
00pabaTeIBaTh B CIEAYIOMMX CITydasx:

* JIOCTUTHYTHI LieJIM 00pabOTKH NepCOHATBHBIX JTaHHBIX;

* HCTEK CPOK JCHCTBHS COrIacHs Ha 0O6paboTKy MepPCOHATBHBIX TAHHBIX;

* OTO3BaHO COTJIaCHe Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX,

* 00paboTKa NepcoOHaNBbHBIX JaHHBIX HETPaBOMEPHA.
4.7. [lepenaya nepcoHaNBHBIX JAHHBIX:
4.7.1. Illkona oGecnieunBaeT KOH(HUACHIMATBHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. lllkoxna mepetaeT nepcoHallbHble JaHHbIE TPETHHM JIHIAM B CJIC/IYIOIIUX CITydasix:

* CyOBEKT NEPCOHANBHBIX TaHHBIX )l COITIACHE Ha IIepeNady CBOMX JIaHHbIX;

* [MEpeaTh IaHHBIC HEOOXOIMMO B COOTBETCTBHM ¢ TPEOOBAHUSIMHE 3aKOHOIATEIHCTBA

B paMKaxX yCTaHOBJICHHOM IPOLIEAypEIL.

4.7.3. Illkona He OCYIECTRIISET TPAHCTPAHUIHYIO TIEPENayy ePCOHATBHBIX JAHHBIX.

5 Amya.umauna, HCIIPABJICHHE, YIAJICHHE H YHHYTOXKEHHE MEPCOHAJIBHBIX JIAHHBbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'l:EKTOB NEPCOHAJIBHBIX JAHHBIX

5.1. B ciyqae npeiocraBiiennst cyGbeKTOM NMepCOHATHHBIX JAHHBIX, €10 3aKOHHBIM
MPEJICTaBATENIeM (AKTOB O HEMOJTHBIX, YCTAPEBILINX, HEJOCTOBEPHBIX HIIH HE3aKOHHO
MOTYYCHHBIX IEPCOHANBHBIX NaHHBIX [lIkona akryanusupyer, ncnpasiser, 61okmpyer,
YAQIISeT UK YHHYITOXKACT UX M YBEIOMIISIET O CBOMX JEHCTBHAX CYOBEKTa IIePCOHATBHbIX
JTAHHBIX.

5.2. llpu noctmxenny nerneit 06paboTKH MEPCOHATBHBIX JAHHBIX, A TAKKE B ClIydae OT3bIBa
CYOBEKTOM MEPCOHATBHBIX JAHHBIX COITIACHs Ha 06paboTKy MepCOHATBHBIX AaHHBIX
TNICPCOHATBHBIC IAHHBIC TIOUIEXKAT YHHUTOKEHHIO, ECITH HHOE HE TIPEeyCMOTPEHO JIOTOBOPOM,
CTOPOHOH, TToTy4aTesieM (BBIrOA0NPHOGPETATENIeM) 110 KOTOPOMY SIBJISIETCST CYOhEKT
MEPCOHATBHBIX JaHHBIX.

5.3. YHUUTOXKEHHE IOKYMEHTOB (HOCHTENeH), CoepIKaIuX NepCOHAJIBHBIC TaHHBIE,
MPOU3BOJMTCS B COOTBETCTBUH C [Topsiikom yHHUTOXKEHHS H 06€3IMIMBaHNS TIEPCOHATTBHBIX
naHHbIX 11IKOIIBI B 3aBHCHMOCTH OT THITA HOCHTENISI TIEPCOHABHBIX JAHHBIX, B TOM YHCITe
TyTEM M3MENTbYCHHS HIpe/Iepe, CTUPaHUs WM (OPMaTHPOBAHMS JIEKTPOHHOTO HOCHTEII.

5.7. Ilo 3anpocy cy6beKTa epCOHANBHEIX AaHHBIX HJTH €10 3aKOHHOTO IIPEICTABITENS
IIxosma coobmaet emy HHpOpMAIHIO 06 06PAGOTKE MEPCOHATBHBIX AAHHBIX CYOHEKTA B
CPOKH H B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.



